AJIMUHHUCTPAIIUS
BOJIbCKOI'O MYHHIIMIIAJBHOTO PAMMOHA
CAPATOBCKOM OBJIACTH

IIOCTAHOBJIEHHME

Or 08.10.2024r. Ne 2052

O6 yTBepXkIeHUU aIMHHUCTPATUBHOTO PETIAMEHTA IIPEAOCTABICHHUS
MYHHIUIANBHON yCIyTy «Bbigadya apXuBHBIX CIIPABOK, BBIIMHCOK,
KOIIUH JOKYMEHTOB

B memax obecnedeHus mocTyna rpaxiaH ¥ OpraHu3anyii Kk HHoOpMamu
0 MyHHLIMNAIBHBIX YCIyraX, NpPeIOCTaBISEMBIX aJMHHMCTpaiueii Boibckoro
MYHMIIMIIAJIBHOIO pPaloHa, M B LemdX peanusanuu DenepansbHOro 3aKOHA OT -
27.07.2010 Ne 210-03 «O6 opraHuzanuy IpelOCTaBICHUS TOCYJApCTBEHHBIX H
MYHUIHMIAIBHEIX yciyr», PenepampHoro 3akoHa ot 22.10.2004 Ne 125-@3
«O6 apxuBHOM gene B Poccuiickoii ®enepannny, OCTAHOBICHHS aIMUHUCTPALIKA
Bonsckoro MmynunumnaneHoro paiiona Caparosckoit o6mactu ot 09.06.2008 Nel1479
«O06 yTBepXIEeHWHU IIeH IUIAaTHBIX PaboOT M YCIYT, BBINOJHAEMBIX MYHHIMIIAIEHBIM
yupexnaeHneM «MyHHLIUNaNIbHbIH apXuB BoJbCKOro MyHHIHMNAIBEHOTO paioHa»
U Ha oCHOBaHMM CT. 29, 35 50 VYcraBa Bonbckoro MyHHIMIAIBHOIO paiioHa,
ITOCTAHOBJIAIO:

1. VTBepautsh aMUHUCTPATUBHBIN periaMeHT IIpEeIOCTaBICHUS
MYHULUNANBHOW  yCIyTH «Bplmaga apXWMBHBIX CIPaBOK, BBIHCOK, KOIHM
JNOKYMEHTOB» (TIPUJIOKEHUE).

2. Ilpu3HaTh yTpaTUBILIMM CHILY:

- TIOCTaHOBJIEHHE aIMHUHHUCTpaluH Boibckoro MyHHIMMaTbHOro paiiosa
or 17.02.2020 Ne 375 «O6 yTBepXIOEHUH aJAMHHHCTPATHBHOIO pEerJaMeHTa
IPEJOCTaBICHUS] MYHUIMNANBHON yCIyTH IO BbIlaye apXUBHBIX CIPABOK, BBIMHCOK,
KOMUU TOKYMEHTOBY; »

- TOCTaHOBJIEHHWE aJMHUHHUCTpalil BoOJbCKOro MyHULUNAIBHOTO palioHa
ot 27.04.2021 Ne 897 «O BHeceHHMH U3MEHEHHI B MOCTAaHOBJICHHE aAMUHUCTpAILIAU
Bonsckoro MynununanbsHoro padiona ot 17.02.2020 Ne 375 «O6 yTBepxIeHHH
aJIMUHHCTPATUBHOIO pEIVIaMEHTa IpeNOCTaBICHHUS MYHHIMIIAIBHON YCIyrd II0
BbIJla4y€ apXMUBHBIX CIIPAaBOK, BEITUCOK, KON JOKYMEHTOBY,

- TIOCTaHOBJIEHHE aJMUHHCTPAalUH BOJIBCKOr0 MyHHIMIAIBHOrO paiioHa
ot 20.07.2021 Ne 1529 «O BHeceHHMH H3MEHEHHH B IIOCTAHOBJIEHHUE aAMHHUCTPALUH
Bonsckoro MyHununansHoro padonHa ot 17.02.2020 Ne 375 «OG6 yrBepxmeHuH
aJIMMHHACTPATUBHOI'O pErIaMEHTa IIPENOCTABICHUS MYHHULUIIANBHON YCIYTH IIO
BBIJJaue apXHBHBIX CIIPABOK, BBIIIUCOK, KOIMi1 TOKYMEHTOBY,



~  [OCTaHOBJEHHE AJIMUHHCTpAli BONBCKOTO MYHMIIMIIAIBHOTO paiioHa
ot 31.07.2022 Ne 1009 «O BHECceHHHU M3MEHEHUH B ITOCTAHOBJICHUE aIMUHUCTPALNA
BoIbCKOr0 MYHHIMIIAIBHOTO palioHa OT 17.02.2020 r. Ne 375 «O0 yTBepXIeHUH
aJIMAHUCTPATUBHOTO PETJIAMEHTa MPENOCTaBICHHA MyHMLUIAIBHOW YCIYTH IO
BBIZIa4€ apXUBHBIX CIIPABOK, BBINUCOK, KOIUM JOKyMEHTOBY;

- [OCTaHOBJIEHHE AJIMHHUCTpAlUH BOIBCKOro MYHHIHIIAIBHOTO paiioHa
ot 17.10.2022 Ne 2022 «O BHeCeHHHU W3MEHEHHUH B MOCTAHOBJICHUE aJIMHAHUCTpaALH
BoJIBCKOTO MYHHIMIAIBHOIO paioHa OT 17.02.2020 t. Ne 375 «O6 yTBepXKICHUH
aIMHHUCTPATUBHOTO PErJIAMEHTa MPEIOCTaBICHHA MyHMIHUITAIBHOW YCIyTd IO
BBIJIau€ apXWBHBIX CIIPABOK, BBINHMCOK, KOIIMM JOKYMEHTOB.

3. Hacrogimee MOCTAaHOBJIEHHE BCTyIaeT B CHIly CO AHA €T0 o(UIHaTBEHOTO A'
OITyOJIKOBaHMSI.

4., KoHTpoOJNb 32 MHCIIONHEHHE HACTOAIIEro [IOCTAHOBJIEHHS BO3JIOXKHUTH
Ha PyKOBOZHUTEJIA anmnapara aAMAHUCTpallii BoJICKOTO MYHHIMIIAIBHOTO paiioHa
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IIpunoxenue

K IIOCTaHOBJICHHIO aJIMUHHACTPAIIHH
BoJbCcKOro MyHUITUITAJIBHOTO paifoHa
Ot 08.10.2024r. Ne 2052

AJIMUHUCTPATHUBHBINA PEI'JIAMEHT
IMPEACTABJIEHUA MYHUITIUITAJIBHOU YCJIVTU « BBIHIAYA
APXHWBHBIX CITPABOK, BBIITMCOK, KOITM1 JOKYMEHTOB»

I'maBa 1. O6mue monoxeHus
1.1. IIpeamer perynupoBaHus periiaMeHTa

1.1. 1. AIMUHHCTPaTUBHBIA perNaMeHT  HPEeNOCTaBICHHS MYyHHUIMIATBHON yCIyrd
«Bblmaya  apXWMBHBIX . CIIPABOK, BBINMCOK, KONMH TOKYMEHTOB» (naiee - AJMMHHECTPATHBHBIA
periiaMenT) pa3paboTaH B II€NISIX MOBBIIICHHS Ka4ecTBa U AOCTYIIHOCTH PaGOTHI ¢ HOIb30BATEISIMU
MYHHIMIIAIBHOM  YCIIyTHM,  OIpEAeNseT CPOKH M [OCIEHOBAaTeNbHOCTh  AeHCTBHI
(aIMHUHHMCTPAaTHBHBIX IPOLEAYP)’ NPH MCIOIHEHHH 3allpOCOB IO KCIIOJIB30BAHHMIO JIOKYMEHTOB,
HaXOJAIIUXCs Ha apXUBHOM XPaHEHUH, B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanumn (manee- Yciyra), NpeAoCTaBISeTCS MYHUIUIAIBHBIM YYpeXICHHEM
«MyHUIUNanpHBIE ~ apXWB BoJbCKOro MYyHHIIUNAIBHOrO paifoHa» (mamee WO TEKCTYy -
YypexneHue).

1.2. Kpyr 3asBureneit ’

1.2.1. Ilonp3oBaTeniMi MyHHLIUIAIBHOH YCIYTH SBIISIOTCS IOPUOMYECKHAE M (PU3HUIECKHUE
nuna, ofpaljaromyecs Ha 3aKOHHBIX OCHOBAaHMSAX [UIS IONydeHHs HHGOpManmud (nanee —
3asBUTEJIH).

1.2.2. C 3agBiieHreM BIIpaBe 0OpaTUTHCS NPENCTABUTEINH 3asBUTEJISL, ACHCTBYIOIIUE B CHITY
IIOJITHOMOYMi{, OCHOBAaHHBIX Ha O(OPMJIEHHON B YCTaHOBICHHOM 3aKOHOIATENBCTBOM Poccuiickoit
@enepanyy NOpSAKE MOBEPEHHOCTH, Ha YyKa3aHWH (emepajbHOro 3akoHa JHOO Ha axte
YIOJIHOMOYEHHOTO Ha TO TOCYAapCTBEHHOIO OpraHa MM OpraHa MECTHOTO caMOyIIpaBiieHus (nanee
- IPEJICTaBUTEIIb 3aABUTEJIS).

1.2.3. 3asBneHue NOAMUCHIBACTCS 3aABUTEIEM JIHOO MPEICTABUTENIEM 3asBUTEIIS.

1.2.4. Kpyr 3asBuTENeil B COOTBETCTBUM C BapHUaHTaMH IPEJOCTAaBICHUSA YCIYrW yKa3aH
B Tabimne 1 mpuioxenus Ne 1 k HacTosmeMy AJIMHHACTPATHBHOMY PETIAMEHTY.

1.3. TpeGoBaHue IpPeNOCTABICHUS 3asBUTENIO T'OCYAAPCTBEHHOM YCIYTH B COOTBETCTBHHU
C BapHaHTOM TPENOCTABIEHHS TOCYJapCTBEHHOW YCIYIH, COOTBETCTBYIOIIUM IIPH3HAKAM
3asBUTEINI, ONPENCNCHHBIM B  pE3ylNbTare aHKETHPOBAHHS, IMPOBOJMMOTO  OPraHOM,
IPEeIOCTABJIIOIIUM IF'OCYAAPCTBEHHYIO YCIyry (Janee — MpohHINpOBaHKE), a TAKIKE Pe3yJIbTara, 3a
IIPEIOCTABICHUEM KOTOPOTO OOpaTHIICS 3asSBUTEID

Yeayra npemocTaBisSeTCsl 3asABHTENI0 B COOTBETCTBHH C BAapHaHTOM IPEIOCTABJIEHHS
VYcenyru (nanee — BapuaHr).

1.3.1.BapuanT ompenensercs B COOTBETCTBHM ¢ Tabmuned 2 mpuioxeHus Ne 1 x
HACTOAIIEMY AJIMUHICTPAaTUBHOMY PETJIAMEHTY, HCXO U3 OOLINX IIPU3HAKOB 3asBUTENIS, 8 TAKKE
U3 pe3ylibTaTra MpeINOCTaBICHHUS YCIYTH, 3a IPEJOCTaBIECHHEM KOTOpPOH 0OpaTHIICS yKa3aHHBIH
3asiBUTEINb.

1.3.2.I1pu3Haky 3agBUTENS ONPEIEISIOTCS IyTeM NPOQUINPOBAHUS, OCYIIECTBIIIEMOTO
B COOTBETCTBHM C HACTOSIINM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

1.3.3.Madopmanus o mopsaxe NpPeNOCTaBICHHUS YCIYTH pasMemaeTcs B (emepalbHON
rocy/lapcTBEHHOH  HMHboOpMalmyoHHOH  cucreMe «EmuHBIE  mopranm  rocynapCTBEHHBIX
¥ MYHHUIMIIAIBHBIX YCIyT (QyHKImiA)» (manee — Equnbnii mopTan).

1.3.4. Mnpopmanus o mopsnake HpeNocTaBiIeHHS MYHHIUNAIBEHOW YCIyTH MOXET OBITh
MOJTy4€eHa:

1o Tenedony;

IIyTEM JINYHOTO OOpaIleHHUS;



IIyTeM NHUCHMEHHOTO OOpaIeHHUS;

B MYHHIIMIIAIGHOM LIEHTPE IPEAOCTaBICHUS ITOCY JaPCTBEHHBIX U MyHHULUITIATIBHBIX YCIIYT;

Ha oQHIHATFHOM caiiTe aJMIHUCTPAIMH BOIbCKOro MyHHIMIAIBHOTO paioHa;

Ha HHGOPMALMOHHOM CTEHIE.

VudopMupoBaHue  3asBUTENEH 10  NPENOCTABICHHIO  MYyHHIHUNAIbHOW  yCIIYrd
OCYIIECTBIISETCS B BUJE HHAUBHIYAITFHOTO H MyOIMYHOr0 HHYOPMHUPOBAHHUSL.

[Ny6nuunoe WHPOPMHUPOBaHHE BKIIOYaeT B ceOs: pasMelleHHe MH(OPMAMU O MpaBUiIax
OKa3aHWd MYHHIUIAIBHON yCiyrd Ha MHGOPMAIMOHHBIX CTEHJaX B 3JaHUM YYPEXKICHHS U Ha
caiiTe aJMHUHACTpPAIMUd BoIbCKOro MyHHIMNAIRHOTO paioHa: «Bonbck.pd», a Takke Ha mopTaie
B (henepabHOM rocyAapCcTBeHHOM HHPOpMaHOHHOH crcTeMe «ENMHBIN MOpTal rocy1apCTBEHHBIX
1 MyHALUIAIGHBIX yCIyr» (Www.gosuslugi.ru), MHOroQyHKIMOHAIBHOM LIEHTPE IPENOCTaBICHUSL
rOCyIapCTBEHHBIX B MyHUIMIANBHBIX ycayT (aanee — TKYCO «M®I]»).

WuauBuyansHOe HHPOPMEPOBAaHKE OCYINECTBIIETCS B YCTHOH M MUCBMEHHOH QopMme.

«InmuBuyansHOe HHGOPMHEPOBaHUE B YCTHOM (pOpME OCYINECTBIISETCA Ha JIMYHOM IpreMe
coryacHo rpaduky npuema yupexaenus, MOI]

MecToHaxoxaeHue Y YpexkICHHUS:

CaparoBckas 0651acTs, I. Bonbek, yin. Oxrabpeckas,116, naaexce 412906.

PexxuM paGoThI YUPEKIACHHUS:

IorenenbHuK - yeTBepr ¢ 8.00 mo 17.00

[Marauna ¢ 8.00 go 16.00

Cy660Ta, BOCKpECEHbE — BHIXOIHBIC JTHH

O6en ¢ 12.00 mo 12.48

'paduk npuema:

[Monenensuuk — matauna: ¢ 08.00 xo 12.00.

u o Tenedony: 7-14-15, 5-20-83

- paxc (84593) 7-14-15.

['paduk paboTsl cennanncroB MOLI:

noHeneIbHUK - aTHuNa ¢ 9.00 4. mo 20.00 4.,

cy66ota - ¢ 9.00 4. 10 17.00 u.

0e3 mepephIBa Ha 00ex;

BBIXOJHOM JIEHb - BOCKPECECHBE.

Mecronaxoxaenne M®IT: r. Bonbek, yn. Okrabpsckas, a. 108

TenedoHsl UIT KOHCYIbTAIMu: 8-927-620-67-95; 8-927-620-65-74; 8-927-620-76-62,
odunransHOM caiite Exuroro noprana M®I] Caparosckoit o6mactu https://mfc64.ruy.

WuguBuayansHoe HHGOPMHUPOBaHHE B IIHCBMEHHOH ()OpME OCYIIECTBISIETCS IIyTEM
HalpaBJieHHs MICEMEHHOTO OTBETA Ha 3aIIPOC IIOYTOBBIM OTIIPABICHHEM.

JInuHOe KOHCYJIBTHPOBaHHE TpaXKJaH, OCYIUECTBIAECTCS IHUPEKTOPOM YUPEXKICHHUS B
xomuate Ne 1,5 ¥ chenuaiucTaMu YUpeXxIeHus B OTBeJeHHOH KoMHare Ne 1 — cTON CIIpaBOK,
060py/IOBaHHO} CTONAMH U CTYJIbAMH, CTEHAOM € KOHCYJIBTAIlHAMH, KOMHUAMH COOTBETCTBYIOLIMX
crucKoB (OHIOB, TeIeGOHOM H KOMITBIOTEPOM.

Ha nH}OopManiOHHBIX CTEHaX Pa3MeIIaeTCs cleayromas uH(popManus:

nHMOpPMAIHs O TOPSIKEe OKA3aHUsA MyHHUIUIATBHON YCIIyTH;

TnepedeHb JOKYMEHTOB, KOITHH KOTOPHIX HEOOXOJUMBI JVI HCTIOJIHEHHUS 3alIPOCOB;

yKazaTenu xpaHeHus GOHZOB 110 HoMepaM pabovnX MOMCIICHUH!

I'nasa 2. CtangapT npeIoCTaBlIeHHS MyHUIUIIATEHON YCIYTH
2.1.HauMeHOBaHNE MyHULIUIIAIBHON yCIYTH
2.1.1.HauMeHOBaHHE MYHHIMIAIBHON YCIYTH - BblJaya apXHBHBIX CIPAaBOK, BBIIMHCOK,
KOIHi TOKYMEHTOB. :
2.2.HanMeHOBaHWE CTPYKTYPHOTO  MOJpA3jeNieHHss aAMHHHCTpamuu  Bombckoro
MYHHIUIIAIBHOTO paifioHa, MPEJ0CTABIISIONIEr0 MyHHIIUIIAIBHYIO yCIYTY ‘



2.2.1.HemocpeacTBEHHOE ~ OKa3aHHeE MYHHIUIAIGHOR ~ yCIyrH — NPECTaBIACTCA
VupeskIeHreM, PacToNoXEeHHbIM 110 aJpecy: CapatoBckas 0071acTsb, I'. BObCK,

yi. Oxrsa6pbcKas, 116 HHACKC 412906.

2.3. Onucanue pe3yabTara MpeJoCTaBICHUI MYHHIUIIATBHON yCIyTH

2.3.1. PesynpraroM OKa3aHUA MYHHIMIIAIBHOM YCIYTH SBISIOTCA: BbIAa4a OTBETA
C TPHIOXKEHHEM apXHBHBIX CIIPaBOK, BBITHCOK, Kormil TOKYMEHTOB, HaXOIAMIMNXCA Ha apXHBHOM
XpaHEeHHH, BEJOMIIEHHS O TIepeajipecaliu 3ap/IeHu, MOTHBHPOBaHHBI! OTKa3 B IPEIOCTaBJICHIN
MYHHUIUAIATEHOM YCIYTH.

2.4.CpOK IIpeloCTaBIICHHs] MYHHUIUIIATBHOM YCIyTH

2.4.1 MysunumnaibpHas yciyra o Beliaue apXuBHBIX CIIPaBok, BBIIIACOK, KOTIMH JOKYMECHTOB,
[OCTYNHUBIIAX B YUPEXICHHE HCIOJHSIOTCS B TEHCHHUC 30 mHeW cOo JOHS perucTpaluy 3ampoca.
Ecnu OKOHYaHME CPOKa HCIIOJHEHMS NPUXOTUTCS Ha Hepabouuii IeHb, TO IHEM OKOHYAHHUS CpoKa
ACTIONHEHMAs CIMTAeTCs CIASAYIOHit 38 HUM paGoumit AeHb. JINPEKTOPOM VupexaeHus: 3TOT CPOK
MOJYKET OBITh IIpH HEOOXOIUMOCTH IPOJUICH, C 00s13aTebHEIM yBEIOMIICHHEM 00 3TOM 3asBHTEL.
Cpox HCHOJHEHHUS MYHHUIMIATGHOM YCIyrH O IPEAOCTaBICHHH ceemenuit u3 HCA (mayuHo-
CIIPaBOYHOMY amIapary) yIpexAeHus — He Gonee 15 mHe# ¢ MOMEHTa DPErHUCTpalyHu 3ampoca.

2.4.2, 3ampockl O MpPENOCTaBJICHUM uHGOpMaIMH TIO oIpesieNieHHOM mpobieme, TeMe,
coGBITHIO, (aKTy (TeMaTHYECKHE 3aIpOCHl), IIOCTYNHUBIIAE OT OPraHoB rOCyIapCTBEHHON BJIACTH
Poccumiickoit ®enepanuu  H CaparoBckoii 00nacTd, OpraHoB MECTHOI'0 CaMOYIIPaBJICHH
MYHHIUNATGHBIX 00pasoBaHHH, OpTaHM3aI}H, CBA3AHHBIC C HCTIOIHEHHEM HMH CBOMX GYHKIMH,
paccMaTpUBAlOTCS  YUPSXKACHUCM B IIEpBOOYEPETHOM TIOPSIKE B CPOKH yCTaHOBJICHHBIE
3aKOHOHATEIbCTBOM.

2 4.3. 3asBICHHE, 110 KOTOPOMY B YUPEXIEHHE OTCYTCTBYIOT JNOKYMEHTRI (nenpodUIbHBIH
3ampoc), HalpaBIAeTCsa 110 NPHHANIENHOCTH B COOTBETCTBYIONIYIO OPraHH3alMIO, rJie MOTYT
XpAHWUTHCS HEOOXOMMMBIE NOKYMEHTBI, HE NO3JHEE HCM B 5-mHEBHBIN CPOK CO JHS perHCTpalliy
3agBJIEHUS C yBEJOMIIEHHEM 3asBATENL O NEpe anpecalliy 3adBICHI.

2.4.4.B cnydae OTCYICTBHS CBE[CHHH, HEOOXOMUMBIX Ul HCIOJIHEHUS TEMAaTHICCKOIro
3ampoca, 3asBHTENIO MPENOCTAaBIAETCS TPABO  JIMTHO OCYIIECTBHTH IOHCK HEOOXOAUMOH
urdopManuy, paboTas ¢ apXHBHBIMU JOKYMCHTAMU B YHTATBHOM 3aJI€.

2.4.5. B mpomecce NPEeNOCTABICHUA MyHHIUIATBHOM ~ YCIyTH — YUPEXICHHS,
s3ammoneiicteyer ¢ TKY CO «M®I» (B ciydae moJadyd 3asABHTEIEM 3asBICHHUS 1EPE3 'Ky CO
«MODI»).

2.5. IlepedeHb HOPMATHBHBIX IPaBOBBIX  aKTOB, PETYJIPYIOIUX  OTHOIICHHS,
BO3HHKAIOIIKE B CBSA3H C IPEIOCTABICHHCM MYHHIMIATBHOMA yCIIyTH

2.5.1. TlepeyeHp HOPMATHUBHBIX IPAaBOBBIX aKTOB, pEryIupyomux  OTHOILICHHUS,
BO3HHMKAIOLIHE B CBA3M C IIPEIOCTABICHHEM MYHHLIUIIAIBHOM yCIIYTH, ¢ yKasaHHeM HX PEKBU3HUTOB
JI HICTOYHHKOB O(HIMAIBHOTO OMyOIMKOBaHHS PasMEIACTCs Ha.

oHIMAILHOM CaiTe aAMHUHHUCTPALHH WWW.BOJIBCK.p®;

"EQuHBIA ~ IOpTal  TOCYAApCTBCHHBIX — H MYHHUIUNAIBHBIX  YCIYT (pynxumit)"
http://www.gosuslugi.ru;

rE(QOPMALMOHHBIX CTCH/aX, PACTIONIOKCHHBIX B 3MaHUH Y UpeXkKICHU.

2.6. VicuepmblBarolMif MepedeHb JIOKYMEHTOB, HeoOXOAMMEIX B COOTBETCTBHH
¢ 3aKOHOJATEJHCTBOM KM HMHBIMH HOPMATHBHBIMU IIPaBOBBIMH aKTaMH I TPELOCTaBIICHU
MYHHIUNAIBHON YCIYTH H YCIYT, KOTOPBIC SBISFOTCS HEOOXOMMMBIMH U 00sA3aTeNbHBIMA UL
TIpeAOCTAB/IEH s MyHHIIAIIAIBHON YCITYTH, MOUIEKAIIHX [PEICTABICHHIO 3aIBUTENICM.

2.6.1. Ina noiy4deHus MyHHULIUNAIBHON YCIyTH 3asBUTCIIb NpeACTaBIACT 3ajABICHHE
0 BblZaue AapXWBHBIX CIPaBOK, BBIMHCOK, Komuil OKyMEHTOB (Jajiee 3asBICHHE) IO ¢dopwme,
yKa3aHHOH B PHIIOXKCHUA Ne 4,5,6 periiameHTa. :

sl MONMyYeHHs: CHPaBOK, MOATBEPKIAIOMMX CTaX HIM 3apaboTHYIO IUIaTy, 3adBUTEIDb
IpeICTaBIIseT:

JIOKYMEHT, YIOCTOBEPSIOLIHIT TAIHOCTB;

JOKyMEHTBI O TPYIOBOH JEATENLHOCTH;



CIIPaBKy-3allpOC WM aKT IMPOBEpKH TPYAOBOH KHIKKM (B Cilydae, €ClH 3asBHTEIIEM
asisercs  ynpasienue [leacuonnoro ®onna PO).

IToy4nTs COpaBKy, MOATBEPKAAIONIYIO CTAX MM 3apabOTHYIO IUIATy, MOXHO 10 moure. B
3TOM CIydae 3asBUTEJIb BRICHUIAET KOIHHU JOKYMEHTOB.

ITpy mosry4eHn: KOMu#i, BHITACOK OCTAHOBJIEHUH, PACIOPSKEHHH IIPEICTABIIAETCS:

yIOCTOBEPEHHE JINYHOCTH;

roCY1IapCTBEHHBIN aKT, CBUAETENIHCTBO HA IPaBO COOCTBEHHOCTH Ha 3EMIIIO;

CBHIETENLCTBO O TIOCYIApCTBEHHOW perucTpanuy (s IOpPHAMYECKOTO JIHMIA M
HHIUBHIYATLHOTO IPeANPHHAMATEN);

JOKYMEHT, HOATBEP)KAAIONIMI IPaBO Ha NOJMyYeHHE TeX WM MHBIX CBEICHMH (IOTOBOp
KyIUTH-TIPOJAXKH, CBUETEIHECTBO O BCTYIJIEHHH B HAaCIIECTBO);

JOBEPEHHOCTH Ha MOJYYeHUE TeX WIH HHBIX CBEICHUH (JUIS IIpeCTaBUTEIL);

B ciyyae mperocTaBleHWs IUIATHOM MYHMIMIIAIBHOW YCIYTHM 3adBHMTEIEM TaKxke
IPENOCTABNSETCS KBUTAHIMS IIO OIUIaTe (HENOCPEACTBEHHO INpPH IONYYEHHH MYHHIHIIATbHON
YCIIyTH).

2.7. MWcuepnbiBarommii ImepedeHb IOKYMEHTOB, HEOOXOQMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMH aKTaMH JUIS IIPEJOCTAaBIEHHS MYHUIUNATIBHON YCIYTH, KOTOpBIE
HAXOJATCS B PACHOPSDKEHHH rOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINPAaBICHUS U
MHBIX OpPTaHoB JMOO MOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam HIM OpraHaM MECTHOIO
caMOYIpaBJI€HUs OpPraHW3alui, YYacTBYIOIMX B MPEIOCTABICHHH TIOCYNAapCTBEHHBIX HIIH
MYHHLIUATAIBHBIX YCIIYT, M KOTOPEIE 3aABUTENb BIIPaBe MPEICTaBUTh 10 COOCTBEHHOM
HHUIIATUBE.

2.7.1. OcHOBaHMEM JUI1 OKa3aHHsS MYHHUIMNAIBHOM YCIyTH SBJIIETCS IHCHBMEHHOE
3agBleHHE 110 POopMe, YCTaHOBJIEHHOM mpHitoxeHneM Ne 4,5,6 K HaCTOSIIEMY PETJIaMeHTy.

B 3a4BeHUH JOJDKHBI OBITh YKa3aHbI CBEAECHHS, HEOOXOUMBIE UL €T0 MCIIOIHEHHS

U3JI0KEHHE CYIIEeCTBA 3apoca, 00palneHus;

dbamMusKs, UM, OTYECTBO 3asBUTENIS (HAUMEHOBAHHUE OPraHU3alMH);

TOJI POXKIEHHS 3asBUTENS (s QH3UUECKHX JIHL);

afpec 3agBHUTENS (I IOPUIMYECKHX IMMI| - FOPHAMYECKHHA M IOYTOBBIH anpec, s
(U3MUECKUX JIMI[ - aIpec PETHCTPALUK [0 MECTY JKHTEIbCTBA), KOHTAKTHBIA TeNe(OH, a TakKe
baMuITHS, EMS1, OTYECTBO MCIIONHHUTENS (11 IOPUANIECKUX JIUID);

Jlata OTIIPaBJICHHS 3aIpoca, IOAIKCH 3asBUTEIIS,

CBeleHHs O CTaxke paGoTH — Ha3BaHME, BEJOMCTBEHHAs IIOJYHHEHHOCTh OpraHM3allHH,
BpeMs paboTHL, MODKHOCTH (B CIydae, €CIM HEOOXOIUMOCTh YKa3aHHsA TaKHX JaHHBIX
IpeyCMaTpUBaeT CyIIECTBO 3alpoca);

JInsg monydeHHsA CBEICHHUH, coAepXall¥X IEPCOHANbHBIE NaHHBIE O TPEThUX JIHIAX,
IOMOJIHUTENBHO IPEICTABISIOTCS JOKYMEHTBI, HOATBEPXKAAIONIME ITOJHOMOYHS 3asBHUTEINS,
TIpelyCMOTPEHHEIE 3aKOHOAATeNbCTBOM Poccutickoit Oeneparum.

Jlna  momydeHus HMHQODMAlMH, KOTOpas B  COOTBETCTBHH C  (enepaibHBM
3aKOHOIATEILCTBOM OTHECEHa K KOHQUACHIHAIBHOM, JOMOJHHUTEIBHO MPEIOCTaBISIOTCA
JOKYMEHTHI, TOATBEPIAMOIUE [OJHOMOUMS 3asiBUTENS HA IONYYCHHE TaKOM nH(pOpManuy,
TIpeayCMOTPEHHBIE 3aKOHOAATENBCTBOM PD.

3asBiIeHHSs, IOCTYMAIONIKNE B Y UPEIKACHHE, IIOAPA3ACIISIOTCS Ha:

3ampockl 0 TMPENOCTaBIeHMH HH(POPMALMHA TI0 ONpEeeHHOH Ipolieme, TeMe, COOBITHIO,
akTy (TeMaTHYeCKHeE 3aIPOCE], C YKa3aHHEM XPOHOJIOTHIECKOTO IIEPHOA);

3ampOChl, CBS3aHHBIE C CONMAIBHOM 3allMTOM TpaXKaH, IPeXyCMaTPUBAIOIINE HX
MIEHCUOHHOE OOECIeUeHne, a TaKXXe MOJIyYeHHE JBIOT M KOMIIEHCAllud B COOTBETCTBUH  C
3aKoHOJATeNECTBOM Poccuiickoit, Defiepanun B MEXAYHAPOAHBIMU 00s3aTenbeTBaMu Poccuiickoi
®denepanuy (3apOCH! COLUATBHO-IIPABOBOTO XapaKTePa).

BrIBICHHE JOKYMEHTAIBHO MOATBEPXKICHHOTO (aKTa (IPH3HAKOB) OMMGOYHOTO WIIA
IPOTHBONpaBHOro neicTBUs (6e3neiCTBUSA) NOJDKHOCTHOrO JIMIA OpraHa, HPEeNOCTABJIAIOMICTO
TOCYJapCTBEHHYIO YCIyry, WM OpraHa, IPeJOCTaB/sIOEro MYyHHIHMIAIBHYIO YyCIyry,



rOCyIapCTBEHHOrO = HMJIM  MYHMIMIIAIBHOTO CIy)XKallero, pabOTHHUKAa MHOTrOQYHKIMOHAIBHOTO
IIeHTpa, pabOTHHUKA OPTraHU3alMy, IPeTyCMOTPEeHHOM YacThio 1.1 crateu 16 ®emepansHOro 3aKoHa
or 27.07.2010 Ne 210-®@3 «O6 opranmsamuu NpPENOCTABIEHHS  TOCYJApPCTBEHHBIX H
MYHHLIUAOATBHBIX YCIyTr», IPH EPBOHAYATIBHOM OTKa3e B IPHEME TOKYMEHTOB, HEOOXOMUMBIX I
NPEOCTABIICHUS TOCYAapCTBEHHOM WM MyHMIMNAIBHOH ycimyru, JuG0 B IpPeAOCTABICHUU
TOCYHapCTBEHHOM WM MYyHHIMIAIBHON YCIyrHW, O 4YeM B IIHMCHbMEHHOM BHE 3a IONIHCHIO
PYKOBOAHTENsI ~ OpraHa, MPENOCTABIAIOIMIEr0 TOCYJApCTBEHHYIO  YCIyry, MM  OpraHa,
IPENOCTaBISIOMIEr0 MYHHIHUIAIBHYIO YCIYTy, PYKOBOAHTENS MHOTOGYHKIMOHAIBLHOIO LEHTpa
IpU TEPBOHAYAIRHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXONMMEIX JUIf IIPEJOCTaBICHHS
TOCYJapCTBCHHOM WM  MYHMIUNAIBHOH  yCIyrd, JHOO pPyKOBOZHMTENA OpraHM3alldH,
IpexycMOTpeHHON YacTeio 1.1 cratem 16 mactosmero ®enepansuoro 3akosa ot 27.07.2010 Ne
210-®3 «O6 oprausauuu NPENOCTABICHHS TOCYJAapCTBEHHBIX M MYHMIMIANBHBIX YCIYI»,
YBEIOMILICTCS 3asBHTEIIb, & TAKXKE IIPUHOCATCS H3BHHEHHUS 3a JIOCTaBIIEHHBIE HEYI00CTBA.
2.8. VicuepnbiBaromuii IepeueHb OCHOBAHUIA ISt OTKa3a B IIPUEME JOKyMEHTOB,
HEeOoOXOMMBIX JUIS IPEJOCTaBICHNs MyHHIIUITATBHOM YCIyTH

2.8. IlepeyeHs oOcHOBaHMH JUII OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX
VIS TIPEAOCTABIICHHS] MyHHUIIMIIAIBHOM YCITyTH.

OcHoBaHHEM U1 0TKa3a B IpHEME JOKYMEHTOB SIBIISETCS:

OTCYTCTBHE B 3asiBIICHHH HEOOXOIMMBIX CBEIEHHIi, KOTOPbIE GYAYT SABIATHCS OCHOBAHHEM
JUIS IPOBEICHUS IIOKCKA 3ampaiiBacMoi HHopManuy;

OTCYTCTBHE Yy 3asBHUTEN JOKYMEHTAJIBHO IOATBEPXKICHHBIX IIpaB Ha IOIYYCHHE CBEICHUIA,
COZEpXKAIMX IIE€PCOHANBHBIE JaHHBIE, a Takke MHPOPMALHUIO, KOTOpPas B COOTBETCTBHH
¢ 3aKoHOJaTenbCcTBOM P® oTHeceHa kK KOHPHIEHIIHATIBHOM;

-HaJIM4¥e B NIPEIOCTaBICHHBIX JOKYMEHTaX IOAYHCTOK, HCIIPABIICHHIA.

2.9. HWcuepnelBaroluii IepedeHh OCHOBaHHMM M/ MPHOCTAHOBJIEHHMS WM OTKa3a B
IIPEAOCTaBICHUN MYHHUIUIIATBHOW YCIyTH

2.9.1. B cimyuae, ecii OTBET Ha 3asBIICHHE, OCTYIHBIIEE B YUpeXIEHHE He MOXKET ObITh
WCTIOJIHEH O€3 IIpeoCTaBIeH s TONOHUTENBHBIX CBEJCHUI U B TeueHue 5 paboumx mHel co mHS
pETUCTpalMy, 3asBUTENIO OTIPABICHO IPEAJOXKEHHE IMPEIOCTaBUThL HENOCTAIOIIHE HIIH
YTOYHSIOLIHE CBEACHH, Ha KOTOPOE OT 3asBHTENS B TEUCHHUH MOCIEAYIOUINX 15 nHeil He mocTymui
OTBET WM ITOCTYIIMJI OTKA3 B IPEJOCTAaBICHNH TaKIX CBEICHMIA.

2.9.2. He mnopiexaT pacCMOTPEHHIO 3asBIICHHUS, 3alpOCHI, MHCbMa, HE COIEpPIKAIIMeE
(bamunuy (HaMMEHOBaHUE OPraHU3alMH), IOYTOBOTO apeca U / WK IIOYTOBOTO aJpeca 3asBUTEN.

2.9.3. Henpencrapnenne OpUTHHANa 3asBICHUS B IOPSIKe, mpexycMoTpeHHoM 1m.2.7.1.
HACTOSIIEr0 AIMHHHUCTPAaTHBHOTO periaMeHta (IIpH HAlpaBICHWH 3asBleHHs 10 (akcy,
3JIEKTPOHHOM MoYTe).

2.9.4.IlpenocraBiieHHBIE JOKYMEHTHI COAEPIKAT HEIOCTOBEPHEIE CBEICHHS.

2.9.5. Ecmu B YupexIeHWH OTCYTCTBYIOT IOKYMEHTHI, CBEICHHS IO TEMe 3asBJICHUS
U HEU3BECTHO MECTOHAXO0XKIEHHUE TaKUX JOKYMEHTOB.

2.10. IlepeyeHp yciyr, KOTOpbI€ SIBISIOTCS HEOOXOOUMBIMH H 00sA3aTEJbHBIMH JJIs
IPEeIOCTABICHUS MYHHIUIIAJIBHOU YCIYTH, B TOM YHCJIE CBEACHHS O JOKYMEHTE (IOKyMEHTax),
BbIIaBaeMOM (BBLIABAEMBIX) OpraHU3alUsIMH, YIaCTBYIOIIUMH B IIPEIOCTABICHUH MYHUIMNIAIBHON
yCIyTH

2.10.1. [Inst nomy4yeHUs] MyHUITUIAIBHON YCIyTH HE TpeOyeTcs MOJIy4YEeHHE YCIYyT, KOTOPBIE
ABJIIFOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMH.

2.11. Iopsnok, pa3Mep U OCHOBaHHSI B3UMaHHUS T'OCYIapPCTBEHHOM MOIUTHHBI HIIA MHOK
ILIATHI, B3UMAaeMOH 3a IIpeloCTaB/IeHHe MyHHIUTIAIBHOMN yCIyTH

2.11.1. MyHununansHas yciryra npeocTaBiseTcss YupexkaeHneM OecIiaTHO M Ha IUIaTHOH
OCHOBE, B COOTBETCTBHHM ¢ PesiepaibHBIM 3aK0HOM OT 22.10.2004 Ne:125-D3 «O6 apXuBHOM 1eie
B Poccuiickoii @enepaunu» ¥ HOCTAaHOBJIECHHEM aJMHHUCTpAlMd BoOJBCKOro MYHHIIHIAILHOIO
paiioHa ot 09.06.2008 Ne 1479 «OO0 yTBepkIeHHH IIEH IUIATHBIX pabOT M YCIYT, BBIIOIHAEMEIX
MYHUIUNATIBHBIM y4pexaeHueM « MyHUIUNanbHbIi apXuB BoJIbCKOro MyHHIIMIIAIEHOTO paiioHa».



He B3mMaeTcs IUlata 3a MOpPENOCTABIEHHE CIIPAaBOK, COAEPXKAIMX HH(GOpMAIHIO,
IpeayCMaTpUBAIOIIYI0 MEHCHOHHOE ofecliedeHMe TIpaXk[aH, a TaKXKe MOIydeHHe MMM JBroT
u KxommeHcaumii. OcCTaJbHBIE 3alpOChl HCIONMHAIOTCS HA IIATHOH OCHOBE B COOTBETCTBHH
C IpEeMCKYpPaHTOM IieH YupexaeHus (mpunoxxenue Ne 2).

2.12. MakcuManpHBIi CPOK OXKHAAHUS B OUYEpEdH IPH IOoJade 3alpoca O NpeIoCTaBIeHuH
MYHHIHIATBEHON YCITyTH | IIPY IOTy4YEHHUH Pe3yIbTara €€ NPeI0CTaBICHUS

2.12.1. MakcuManpHBIE CpPOK OXHIaHMsA B O4Yepead IpHd II0Ja4e JOKYMEHTOB
JUIS TIPEIOCTABJIEHUS MYHHUIMIIAMBHOM YCIYIM M IPH IOJIYYEHMH Ppe3yabTara MpeaoCTaBJICHHs
MYHHIIUIIAIBEHON YCIIyTH HE IPEBBIIAET 15 MUHYT.

2.13. CpoK ¥ MOPAIOK PErHCTPALMH 3aIpOca 3assBUTEIS
0 TIpeIOCTaBJICHHH MYHUITUITAIEHOH YCIIyTH

2.13.1. TIpn nmuaHOM OOpAIlCHUH 3asBHTENA O NMPEIOCTABICHHH YCIYTH C IPEAbABICHUEM
JOKYMEHTOB, 3asBKa PETUCTPUPYETCS B AC€HD IOCTYILICHHS.

2.13.2. TlocrynuBiime B YUpexICHHE 3asgBICHUS PErHCTPHPYIOTCS B XKypHalle CIIPaBOK
COIMANBHO-TIPABOBOTO XapakTepa M an(haBUTHOH KHHMIre B JE€Hb IIOCTYIUICHMS H TNEPENAOTCH
CTIENMATMCTOM, OCYIIECTBIISIONMM MPHEM 3asBICHHN B 3TOT XK€ NEHb IUPEKTOPY YUPEKICHHL.
JlupeKTop OTIHCHIBAET 3asBEHAS B TCUCHHE NHA CIENMATHCTaM LI McmonHeHus. Kaxmomy
3anpocy NPHCBAHBAETCS WHIMBHAYalIbHBIH HOMep. PerucTpanus 3asieHus B YUPeKICHHH
ABJISETCS OCHOBAHHMEM I Hadasia JEHCTBHI [0 MPeJOCTaBICHNIO MyHHLUNAIBHOM YCIIyTH.

2.14. TpeGoBaHuUs K MOMELIECHHUSAM, B KOTOPBIX IIPEAOCTaBIIAIOTCA MYHHIHIIAIbHAS yCIyTa,
ycIIyra, pefocTaBiseMas OpraHu3aluel, y4acTByoLei B TIPeNOCTABICHUH MYHHIMIAIBHOMN
yCIyTH

2.14.1. TpeGoBaHus K 321y OXKHMIAHHUA:

JInst 0KUJaHKs [IpreMa 3asiBUTEISIM OTBOAATCS MECTa, 000pYIOBaHHEIE CTYIBSIMH.
KonugecTBo MECT OXKHIAHHUS ONPEIeIIsIeTCs, HCXOd U3 BO3MOXXHOCTH HX pa3MelIeHHs B 3aHUH.

OrtBemenHas KoMHaTa Ne 1- cTon crpaBoK [Uis pHeMa 3asBHTesed 060pyloBaHa CTOJIOM
M CTYIbSMH, KOMIIBIOTEpOM U COOTBEeTCTBYeT CaHHMTapHBIM HOpMaM M IIpaBHIIAM I0XKapHOH
0€30IMacHOCTH.

2.14.2.B nensx obecneyeHus KOHGHICHIHATBHOCTH CBEICHHUN O 3aABUTEIIC OHOBPEMEHHO
BEJIETCS IIPHEM TOJIBKO OJHOTO 3asBHTEIA, 33 HCKIIIOUYCHHEM CTyJacB KOJLIEKTHBHOTO OOpaIIeHHS.

2.14.3. TpeboBaHus kK HHPOPMALMOHHEIM CTEHJIaM C IIEPEIHEM JJOKYMEHTOB, HEOOXOIUMBIX
VTS TIPeJIOCTABJIEHHS MyHHIUIIAIBHON YCIIyTH ¥ 00pa3sliaMy HX 3all0JIHEHHS:

-  uH(QOPMAIMOHHBIE CTEHIbl JOJDKHBI OBITh MaKCHMaJbHO 3aMETHBI, XOpOLIO
IpocMaTpuBaeMbl ¥ (GYyHKIHOHAIBHBI, T.e. 000pyNIOBaHbl KapMaHamu (opmara A4, B KOTOPBIX
pasMeInaTes HHGOPMalMOHHBIE JIMCTKH.

2.14.4. TpebGoBaHuss K pa3MEIICHHIO H O(OPMIICHHIO BHU3YalbHOH, TEKCTOBOH M
MyIbTEMEIUHHON HHGOPMAIMH O MOPAIKE MPENOCTABICHAS MyHUIUIIATBHON YCIIyTH:

- B MecTax IS HMH(OPMHpPOBaHWs NOJDKEH OBITH oOecmeveH MOCTYN TpaKiaH JJii
03HAKOMJICHHS ¢ HH(OpMAIMEH He TOJBKO B Yackl MpHeMa 3asBICHHI, HO H B pabouee BpeMd,
KOr/ia IIpHeM 3asiBUTENIEH HE BEIETCS.

2.14.5. Tpe6GoBanust K 00CSCIEUEHHIO JOCTYIHOCTH JIJI1 HHBAIMIIOB yKa3aHHBIX 00BEKTOB
B COOTBETCTBHH C 3aKOHOIATENHCTBOM Poccuiickoit denepaluiu 0 COLHMAIBHOM 3aIUTE HHBAIHIOB!

HHBQJIMIAM B IENAX OOEcHedeHHs NOCTYMHOCTH MYHHIMIIAIBHON YCIYTH OKa3BIBACTCH
IIOMOIIb B TPEOJONCHHH Pa3MIHBIX 6apbepOB, MEIIAIONIMX B NOTYYEHUH HMH MYHHIMIATBHOR
yCIyrd HapaBHE ¢ JpYTMMH JIMI@MH. 3allacHOW BXOJ B 3JaHWe YupexueHus obopynyercs
MaHYCOM.

['yxOHEMBIM, HHBAIHJAM IO 3PEHHIO M APYTHM JIHI@AM C OrpaHHYCHHBIMH dusnueckuMu
BO3MOJKHOCTSIMH IIPH HEOOXOIMMOCTH OKa3bIBAETCA MOMOLIb IO NEPEABHIKCHHIO B MOMEIICHHAX
U COIPOBOXKEHHE.

2.14.6. XapakTepHUCTHKH MOMEINECHHMH IpHeMa U BbIJAYH JOKYMEHTOB B 9acCTH 00BEMHO-
IIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX DEINCHHH, OCBELUEHHS, IOXapHOH 6€e301acHOCTH,



MH)KEHEPHOT0 060pyI0BaHHUs JOJDKHEI COOTBETCTBOBATH TPEOOBAHHIM HOPMATHBHBIX IOKYMEHTOB,
nelicTByromux Ha TeppuTopuu Poccuiickoit denepanuu.

2.14.7. B cinyuae, ecay MMEETCS BO3MOXKHOCTH OpraHM3allMM CTOSHKH (mapkoBKH) BO3IIE
3qaHns (CTpOEHHs), B KOTOPOM pa3MeIIeHO IIOMEIICHHE IpHeMa M BbIIaYd JOKYMEHTOB,
OPraHH30BBIBACTCSA CTOSHKA (IIAPKOBKa) [JIs IMYHOTO ABTOMOGHIBHOIO TPAHCIIOPTA 3asBHTEIICH. 3a
[IOJIb30BaHUE CTOSHKOM (IIapKOBKOH) C 3asBUTEIIEH IIaTa HE B3UMACTCS.

Il TapKOBKH CIIEIAABHBIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAIM/OB HA KAXKIOH CTOSHKE
Beensiercs He MeHee 10% MecT (HO He MeHee OJHOIO MeECTa), KOTOpbIe HE NOJDKHBI 3aHMMATh
WHBIE TPAHCIOPTHBIE CPECTBA.

2.14.8. B mensx obecledeHHs AOCTYIIHOCTH MYHHIUIAIBHOM YCIYyrd Ui WHBAJIUIOB
JIOJKHEI OBITh 0OECIIEUEHBI:

CONPOBOX/IEHNE WHBAIMIOB, HMEIOIMX CTOHMKHME paccTpokicTBa (QYHKIMHM 3pCHHS M
CaMOCTOSTEIBHOTO IIEPEABUKECHHUS,

JOITYCK CypAONepeBOYMKa M THIOCYPIONEPEBOIINKE, a TAKXKE HHOT'O JIUIA, BIAJCIOMIETo
’KECTOBBIM S3BIKOM;

HOIyCK Ha 00BEeKTH! (3aHMs, TIOMENIEHUS), B KOTOPBIX IPEAOCTABILIOTCA yCIyTH cobaku-
MPOBOJHUKA [PY HAIMYMH JOKYMEHTa, IOJTBEPXKAAIOMEro e¢ CIELHalbHOe obyueHue u
BEIIaBaeMoro mo ¢opMe M B TIOPAOKE, KOTOPHIC ONPEACIAIOTCA ¢enepalbHBIM OpraHoOM
FCIIONHUTENBHON  BIACTH, OCYUIECTBISIOMMM (YHKIMH 110 BbIpabOTKE H  Ppean3aliy
rOCYNapCTBEHHON MOTHTHKH M HOPMATHBHO-NPABOBOMY PETyJIHpOBAHHIO B cdepe conmanbHOM
3aIUTHI HACEJICHHS,

- OKa3aHWe WHBAIKIAM IIOMOINM B MPEOJOJICHHH 6aphepoB, MEHIAIOMKX MOJIYUYCHHIO HMH
yCIIyT HapaBHE C JAPYTHMU JTHIIAMH.

2.15. IToka3arein JOCTYIHOCTH M KauyeCTBa MyHHUIIMIIAIBHOM yCIIyTH

2.15.1. TToka3atensiMH JOCTYIHOCTH MyHHIIUIIAIBHON YCIYTH SBIIAIOTCA:

Ipy TOCTYILIEHHH B YUPEXKICHHE 3asBIECHHS IO HICKTPOHHOH MOYTE C yKasaHHEM anpeca
3NEKTPOHHOM MouThl U (M) IIOYTOBOTO aapeca 3asBUTENA €My HalpaBiseTcs YBEAOMICHHE (ma
SJIeKTPOHHBIM MM TIOYTOBBIHA ajpec, mMibo Mo TenedoHy) O MpHeMe 3asiBIEHAS K PacCMOTPEHHIO
WM MOTHBUPOBAHHBIH OTKa3 B PACCMOTPEHUH 3asBJICHHUS.

[IpuHATOE K PAcCMOTPEHMIO 3asBICHHE pacleyaThiBacICs Ha OyMa)XHOM HOCHTEJE, U
nanbHejinras paboTa ¢ HUM BEJETCS B yCTAHOBICHHOM UL TMCBMEHHOTO 3aABICHUSA OPAKE.

Eciu 3asBlieHHe TpebyeT MpefoCTaBlIeHHs KOH(HICHIHATbHOH uHpOpMaLKH, 3aIBUTEIIIO
peKOMeHyeTcsl JMYHO OOpaTuThCsS B YUPEKACHHE, yroOBl MOATBEPAMTH CBOM IIpaBa Ha
3anpalruBaeMyio HHQOPMAIIHIO. ‘

2.15.2. TTokazaTensMH KauecTBa MyHUIIUIIAIBHOM YCITYTH SBISIOTCA:

- COBIIFOIEHHE CPOKOB MPEIOCTABICHNS MyHHIUNIABHON YCIIyTH;

- OTCYTCTBHE 0OOCHOBAaHHBIX Xalo0 rpaxkiaH Ha IPEIOCTaBICHUE MYHHUIUNIAIBHON YCIIYTH.

2.15.3. 3agBUTENSIM TMPEIOCTABIAECTCA BO3MOXKHOCTH IIOTYYCHHS uHGOpPMALUA O XOIe
TIPEIOCTABICHHS MyHHUIIMIAIBHON YCIyTd U BO3MOXKHOCTD IOJyCHHA MYHHUIMITATBHOR YCIYyTH B
3JIEKTPOHHOM (opMe ¢ McTob30BaHneM EIMHOrO noprana rocyAapCTBeHHbIX ¥ MYHHUIMIAIBHBIX
YCIIYT U 11O IIPUHITAILY «oaHOTO OKHa» Ha 6aze MOII. ~

MHoroyHKIIOHATBHEIE IIEHTPbI OCYINECTBIISIOT:

TIpUEM U 3alONHEHHE 3aIPOCOB O MPENOCTABICHAH FOCY 1apCTBCHHRBIX HIlH MYHHUIUNAIBHBIX
yemyr, B TOM YHCI€ IIOCPSACTBOM  aBTOMATH3MPOBAHHBIX UH(QOPMAIIMOHHBIX ~ CHCTEM
MHOTO(YHKIIHOHAJIBHBIX IIEHTPOB, & TAKXKE MPHEM KOMIUIEKCHBIX 3aIpOCOB.

Wupopmaiuss 0 MecTe, MOPAAKE W CPOKaX IPENOCTaBICHHSA MYHHULUNAIBHON YCIIYTH
pasMemeHa Ha HMHQOPMAIMOHHBIX CTEHZaX OpraHa MECTHOTrO  CaMOYTpAaBICHMA, B
uH()OPMAIHOHHO-TENEKOMMYHHKAIMOHHEIX CETAX OOIIEr0 NOJB30BAHHSA (B TOM YHCIE B CETH
«HTepHET»), CpenCTBaX MAaccOBOH HHQOpMALHH, MH(POPMAIMOHHBIX MaTepualax, pasMEIeHHBIX
B MECTax IIPeI0CTaBICHH MyHHIUNIATBHOM YCIYTH;

MyHHEIUNATBHAS YCIyTra MOXKET OBITh IIONyYCHA B JJIEKTPOHHOM BUJE M ICPe3 MOII.



2.15.3. Ilpu TIOyYeHHH MYHHIHUNAIBHON YCIyI'W 3asBHTENb OCYIIECTBIAET He Oonee 1
B3aUMOJICHCTBUN C JOJDKHOCTHBIMY JIMIAMHU.

2.15.4. IIpoomKUATENIEHOCT OXKUIAHUS B oYepeau Ipu obpamenun 3assuressi B MOLI
MOJTyYSHUS MyHUIIUTIATBHOMR YCIIyTH HE MOXXET IpeBBIIaTh 15 MUHYT.

2.16. Vuple TpeOoBaHHs, B TOM YHCJE YYHMTHIBAIOIIME OCOOEHHOCTH IIPEAOCTaBIICHHS
MYHHIMIAIBEHOM YCIIyTH B 3JI€KTPOHHO# (opme.

2.16.1. Ilpu mpemocTaBiieHHH MYHHWIMIAIGHOW YCIYIH B OJIEKTPOHHOH (opme s
3asBHUTENEH oOecreunBaeTCs:

- BO3MOXXHOCTH IOJIy9eHUs WHPOPMALUU O IPEAOCTABIIEMON MYyHHLIMIAIBHON ycIyre B
cetn VHTepHeT, B TOM uHClIe Ha O(QHUIUAILHOM caiite AJIMUHHCTpanuu, Ha EmuHoM u
PETHOHATBHOM MOpTajiax;

- BO3MOXXHOCTh IONYYEHHS W KONMHPOBaHHWA (OPMBI 3asBIEHHS, HEOOXOIMUMOM ISt
MOJTyYeHUs] MYHUIIUNIATBHOR YCIYTH B 3JIEKTpOHHOH (popme B cetu VHTEpHET, B TOM 4YHCJE Ha
otdurranpHOM caiiTe AIMUHUCTpAINK, Ha EMMHOM U pernoHaIbHOM MOpTajax;

- B3aUMOJIEHCTBHE YYPEXKACHHS C TEPPHUTOPHATbHBIMH opraHamu ConumanbHOro ¢onzaa
Poccun (C®P) mpH WCHOJNHEHHH 3allpoCoB, CBA3aHHBIX C COIMAJbHOM 3allUTON TIpaxkiaH,
IpeyCMaTpPUBAIONIel UX EHCHOHHOE 00ecIeueH e, a TaKKe MOJIyYeHHE JIbrOT U KOMIICHCAIWH B
COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit ®epepanum» ¢ ucnons3osanueM ['MC «Enunas
mubposas miaTdopma B conuansHoi chepe» TMC ELIL

- BO3MOXKHOCTH HAIpaBJIeHUs 3asdBJICHHS B OJIEKTPOHHOH (opMe C HCIOIB30BaHUEM
EIWHOrO M perHoHaNBHOTO HOPTATIOB, uepe3 «JIMuHbIi KaOMHET MOIB30BaTEIL;

B cmyuae oOpameHus 3asBurens uepe3 EAMHBIN IopTan IO JKEJIaHHIO 3agBUTENS
obecrieunBaeTCs BO3MOXKHOCTh HH)OPMHUPOBAHUS O XOJI€ MPEJOCTABIICHHUS YCIyTH M HAIlIPaBJICHHUE
CBEIEHHH O IPUHATOM YUYPEKACHHEM PEIICHHH O IPeJOCTaBICHHMH (OTKa3e B NPEAOCTABIICHUH)
MYHHIHUIAIBHON YCIYTH MO yKa3aHHOMY B OOpalleHUd aJpecy JIEKTPOHHOU IOYTHI WM B (popMe
MPOCTOTO MOYTOBOT'O OTIPABICHHUS.

I'maBa 3. CocraB, mocnen0BaTeIbHOCTh U CPOKH BBITOJIHEHHS aAIMAHHACTPATHBHBIX
npouenyp (meiicTBuit) Tpe6G0OBaHUSA K MOPSAAKY UX BEHIIIOJHEHHS, B TOM YHCJIE OCOOCHHOCTH
BBIMTOJTHEHHS aIMHHUCTPATHBHBIX IpoLenyp (aeicTBuit)

B 3JIEKTPOHHO#H opme

3.1. WUcuepnbiBaromuit nepeueHb aqMHHUCTPATUBHBIX IPOLELYD

3.1.1. Oxazanve = MyHUIMIAIBHOW  yCIyrM  BKIIOYaeT B cebf  cienyromue
aJIMHHHCTPaTUBHBIE AeHcTBHA (puitoxenue Ne 3):

1) npuem, nepBuuHas 06paboTKa U perucTpanus 3asBieHUs (B TeueHHE | mm)

2) NIOATrOTOBKA OTBETAa HA 3asBJICHHUE (B TeueHUe 28 nHei);

3) mpemocTaBiieHHE CIIPAaBOYHOM HH(OPMAIIHHU O XOZI€ PaCCMOTPEHHS 3asIBJICHUS;

4) BRIIauya OTBETa C TNPHJIOKEHHEM apXHWBHBIX CIPAaBOK, BBIIHCOK, KONMHH JOKYMEHTOB,
HAaXO[IIUXCI HAa apXUBHOM XpaHEHWH, YBEIOMJIEHHS O II€pe aipecaldd 3asBICHHs
MOTHBHPOBAHHOTO OTKA3a B IPEJOCTABICHHH MyHHIMIATBHOH yCITyTH (B TeyeHue 1 aus);

3.2. [Ipuem ¥ perucTpanys 3asBICHUS U TOKYMEHTOB, HEOOXONUMBIX IS IIPEJOCTaBICHHU
MYHHUIUIAIBHOHN YCIyTH
3.2.1. OcHOBaHHEM I HaYaja afMHHHACTPATUBHON MPOLEAYPHI ABJISETCS IIOCTYIICHUE B
Tofipas/icJeHHE 3asBJIEHNS C IPUIOKEHHEM TOKYMEHTOB OXHHUM M3 CIIETYIOMUX CIOCO00B:

3asgBineHHe C INPHIOKEHHEM HEOOXOOMMBIX HOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.
HACTOSIIETO perjiaMenTa (KpoMe KBUTaHIMH 00 OIUIaTe) HalpaBseTcs CleyIoIHUMH criocobaMu:

1) mOYTOBEIM OTIIPaBICHUEM;

2) B Xo1e JIMYHOTO oOpareHus;

3) ¢ ucmonp30BaHKeM (HaKCUMUIIBHOM CBS3H.

4) d4epe3 PErHOHANBHBI MOpTal TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX  YCIyT
(www.64.gosuslugi.ru) u ¢denepanpHbil mopran  roCyAapCTBEHHBIX M MYHHIMIAIBHBIX YCIIyT

(bynkumii) (www.gosuslugi.ru).
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5) 8 TKY CO «M®Lly;

6) IIOCPENCTBOM IEKTPOHHOM ITOYTEI (arhiv.wolsk@yandex.ru)

B mensx PeIOCTaBjeHMs TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT YCTAHOBJICHHC
JIMYHOCTH 3afBHTENS MOXET OCYLIECTBIATBCA B XOAC JIMYHOIO TpHEMa IIOCPEACTBOM
NpeNbsABICHAS MAaclopTa TIpaKIaHWHA Poccuiickoii @enepaiuu OO0 HMHOTO JIOKYMEHTa,
YIIOCTOBEPSIOMET0 THIHOCTB, B COOTBETCTBHH € 32KOHOJATE/IECTBOM Poccuiickoit @enepanuy Wim
IOCPENCTBOM ~ HICHTU(QUKAIMK U ayTeHTAQUKAlMH B  OpraHax, IPEIOCTABIIONHX
MyHULMOATGHBIE — YCIYTH, B~ MHOrOQYHKIMOHAIBHBIX ~ LEHTpax — ©C HCIIOIb30BaHUEM
PH(QOPMAIMOHHBIX TEXHOJIOTHH, IPETYCMOTPEHHBIX JaCThIO 18 crateu 14.1 ®enepanbHOro 3aKOHa
ot 27 urons 2006 roma N 149-®3 "06 undpopmanuy, HHPOPMAIMOHHBIX TEXHONOTHSX H O 3allUTE
uHbopmanun".

I[Ipu mpemoCTaBIeHAM MYHHLHIIAIBHBIX YCIYT B 9IIEKTPOHHOM (opMe MACHTHDHKALMS U
ayTeHTH(HUKAIAI MOTYT OCYIIECTBIIATECSA MOCPENCTBOM:

1) eouHON CHCTEMBI HICHTU(HUKALHA H ayTeHTU(QUKAIMKA MM MHBIX TOCYJapCTBEHHBIX
HH(GOPMAIMOHHBIX CHCTEM, €CIIH TaKHe TIOCYAapCTBEHHBIC nH(GOpPMALIOHHBIE CHCTEMBI B
ycranoBieHHOM  [IpaBHTEIBCTBOM Poccuiickoii ~ Defepanuu  mopsake — obecmednBaroT
B3AMMOJICHCTBHE C CIWHOM CHCTEMON HIEHTHhUKAIMH H ayTeHTH(QUKALNK, [PH YCIOBHH
COBIAjIeHHS CBENEHHIA 0 GH3MYECKOM JINIIE B yKa3aHHBIX uH(OPMALMOHHBIX CHCTEMAX;

2) emuMHOW CHCTEMBl MAECHTH(UKAUHH H ayTeHTU(QHKAMN M €IMHON uH(OPMALMOHHOM
CHCTEMBI MEPCOHAIBHBIX JIaHHBIX, obecreunparomeil 00paboTKy, BKIIOYas COOp M XpaHCHHE,
GHOMETPUYECKUX IIEPCOHANBHBIX, aHHBIX, HX MPOBEPKY H Iepeaaty uH(OpMaHK O CTENICHU HX
COOTBETCTBHS TIPENOCTABICHHBIM OHOMETPHIECKUM IIEPCOHAILHBIM JaHHBIM (HU3MIECKOTO Jha."

[Ipy HAIpaBJIEHUH 3asBICHHS HE MMEIOIIEro MOATBEPKICHHA NOMHHHOCTH JIOKyMeHTa (110
(haxcy WIM BNEKTPOHHOM TOYTOH), 00s3aTeNBHBIM SBISCTCA HANpPABICHHC 3asgBHUTENIEM OPHIMHAJIA
3asBICHHS B TeueHne 10 KaJeHIapHBIX JHEH ¢ MOMEHTA HalpaBJieHus 110 (aKcy i 9JIEKTPOHHOMI
MOYTOM.

3asiBieHHEe Ha IOJyYeHHE CBEJEHMI O pa3Mepe 3apabOTHOM IUNIATBL, O CTaxXe paboTHL,
MMYIIECTBEHHOTO XapakTepa, MOJAeTCs B ¢dopMe, YCTAaHOBJIEHHOW MNPHIOKCHUEM Ne 4,5,6
HACTOSIIETO perIaMeHTa.

[IpieM KOPPECTIOHICHIMH B YUYPEXICHHH NMPOU3BOUTCA CICIHATACTAMH yUpexeHus, ¢
ToCIeAYIONIeH UX Iepeiaueil HemoCPEACTBEHHOMY HCIIOTHUTEIIIO.

Ipu npreMe HAPOYHBIX 3asBIECHUN HA KOMUHK AOKYMEHTA 3asBHTCILA CTaBATCS IITaMII, Jara
¥ TIOJINCH COTPYAHUKA Y UPEKICHHUS, IPHHABIIETO JOKYMEHT.

MocTynuBimMe B YUpeXKJICHHE 3asBICHHS, PETMCTPUPYIOTCH B KypHAIC CIIpaBOK
COLMAIBHO-IIPABOBOTO XapakTepa M ai(aBUTHOH KHMIe B [CHb IOCTYIUICHHS H nepenaroTCs
CIIEIUAACTOM, OCYIIECTBIIMIOMIIM IPHEM 3asBICHHMN, B 3TOT X€ NCHb JUPEKTOPY YupexneHus,
JMPEKTOp OTMHUCHIBACT 3asBICHAS B TEYCHHE [HSA CICHHATMCTaM Ui ucnonsenus. Kaxmomy
3asBIICHUIO TIPHCBAMBACTCS MHIMBUAYAIBHEI HOMED. PerucTpaiius 3asBlI€HAs B MyHHIHIIAIBHOM
YUpEKACHHHU ABJIAETCS OCHOBAHMEM JULI Hadaia JeHcTBH IO TPEJOCTaBICHHIO MyHHIUIIATBHOMN
YCIYTH. _

PermcTpanys 3asBICHHA BeJETCH B JKypHAlaX PEruCTpanui H ydeTa 3adBICHHH IO
KaXJOMY apXHBY apXUBHBIX JOKyMEHTOB (ZIOKyMEHTOB  IIOCTOSHHOTO XPaHEHHs W JHIHOMY
COCTaBy) CaMOCTOSATENBHO.

B >XypHaJIbI 3aHOCHUTCS CIEAYyOIast HHpOpMALIHS:

damuIus, UM, OTIECTBO 3asBUTENS (HAUMCHOBAHHE OpraHu3al}n);

TTouToBBIA ajpec, MO KOTOPOMY B Clydae HEOOXONMMOCTH CIEAyeT HANpaBHTb OTBET,
KOHTAaKTHEI Teae(oH 3asdBUTEIIS;

CyTb 3asBieHus (B kpaTko# opme);

PesynpraT pacCMOTPEHHUS 3asBICHHUAL.. .

[Ipyd WCIOTHEHMH 3asBICHUS BHOCHTCS MCXOJSIIMIA HOMEp OTBETAa HA 3asiBJICHUE, IaTa
UCIIOMHEHUS W (aMus, HMMs, OTYECTBO HCIIOTHUTEIIA. MakcUMaJIbHBI CpPOK HCIIOJTHECHHUS
TIPOLEAYPHI COCTABIISET 1 NEHb.

1)
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3.3. PaccMoTpeHuMe 3asBIICHHS | MIPEACTaBICHHEBIX JOKYMEHTOB U MPUHSATHE PEIIECHHS 110
IIOJITOTOBKE Pe3yJIbTaTa NPeJOCTaBICHU MyYHHLIMIIAILHON YCIIyTH

3.3.1. OcHoBanMeM i Hadyaja aMUHUCTPATHBHON MPOLEHYpPHI ABIAeTCS (popMUpOBaHHE
MOJTHOTO NaKeTa JOKYMEHTOB, HEOOX0AUMOTO [UIS IIPEIOCTaBIeHI MyHHAITUNIATIBHOM YCITyTH.

3.4. Brinaua (HampaBJICHHUE) 3asIBUTEIIO PE3YJIbTaTa IPeIOCTaBICHNUS MyHUITUTTATEHOM
YCIIyTH WM 0TKa3a B IPEIOCTaBICHUH MyHHLMIIAILHOH yCIyTH

3.4.1. IloaroroBka oTBeTa Ha 3asBJICHUE. :

HcnonneHue 3asBIEHUS OCYIIECTBISETCS 10 HAYYHO-CIIPABOYHOMY amIapary
U JOKyMEHTaM, HaXOASIIMMCS Ha apXUBHOM XpaHEHUHM B YupexJaeHHH. VIcmonHeHUe 3asBICHUSI
TIPOU3BOAUTCS COTPYOHUKAMH MYHHUIMIAIGHOTO YYPEKACHHUS, OTBETCTBEHHBIMH 3a BBIIOJHEHHE
JaHHOH! paboThI COINIACHO PE30IIOLUEH AUpPEeKTOpa YUpexIeHHs.

3.4.2. ApxuBHas CIpaBKa M apXWBHas BBIIHCKA COCTAaBISIOTCA ¢ 0003HAYEHHUEM Ha3BaHMS
nH(OPMAIMOHHOrO JOKyMeHTa: "ApXuBHas cipaBKa", "ApXHUBHaS BEINUCKA", «APXHUBHAS KOIIHSY.

3.43. Texct B apxuBHOH cCIlpaBKEe JaeTcsi B XPOHOJOTHMYECKOH IIOCIIEeI0OBATEIbHOCTH
COOBITH C yKa3aHHEM BHAOB apXHBHBIX JOKyMEHTOB U HX JIaT. B apXuBHOM cIipaBKe JOIycCKaeTcs
IUTHPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnanenue OTIeIbHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHHUSAMH, M3JI0XKEHHBIMH
B 3a4BJICHHH, HE SBISAETCS MPEISATCTBHEM JUIS BKIIOUCHHS HX B apXHBHYIO CIIPaBKy IPH YCIIOBHH,
€CIIH COBIIAJICHHE BCEX OCTAIBHBIX CBEICHHI HE BBHI3bIBAET COMHEHHMH B TOXAECTBEHHOCTH JIHMIIA
uiu (HaKToB, 0 KOTOPHIX TOBOPUTCS B apXMBHBIX JOKYMEHTaX. B apXuBHOM cIpaBKe 3TH JaHHbIC
BOCIIPOM3BOAATCS TaK, KaK OHH H3JIOXKECHBl B AapXMBHBIX JOKYMEHTaX, a pPacXOXICHHS,
HECOBMAJCHNS W HETOYHHIE Ha3BaHHUS, OTCYTCTBHE HMEHH, OTYECTBA, MHHMIHAJIOB MJIM HaIH4HE
OJIHOTO U3 HHX OrOBapHBAIOTCS B TEKCTE CrpaBKU B ckoOkax ("Tak mHamucano B nokymenre", "Tak
B TEKCTE OpUruHama").

B Texcre apXuMBHOH CIpaBKH HE IOMYCKAIOTCS M3MEHEHMS, HCIIPABIICHHs, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJBI HCIIONHHUTENS II0 COACPXKAHHUIO ApXUBHBIX JIOKYMEHTOB, Ha OCHOBAHUH
KOTOPBIX COCTaBJIEHA apXHBHas CIIpaBKa.

B KkoHIle apXWBHOU CIpaBKM NPHUBOJATCS apXUBHbIE MH(PHI M HOMEpA JHCTOB €IUHUIL
XpaHEHHs apXUBHBIX JTOKYMEHTOB, HCIIOJIB30BABIIMXCS UL COCTABIICHUS apXUBHOM CIIPaBKH.

B apxuBHOU cmpaBke, 00BEM KOTOpPOH IpPEBBHIAET OAWH JIMCT, JHCTBHI JO/DKHBEI OBITH
IIPOHYMEPOBAHbI, IPOIINTHI H CKPEIICHBI IEYaThIO Y UPEKACHHS.

ApxuBHas chpaBKa, NpeAHa3HAa4YeHHas IS HCIOIb30BaHMSA Ha TeppuTopuM Poccuickoi
Denepanuu ¥ 3a npeensl Tepputopun Poccuiickoit denepanun MOANUCHBACTCA JUPEKTOPOM H
3aBepseTCs MEeYaThlo Y YpesKACHUS.

[Ipu HEOOXOIUMOCTH K apXHBHOH CIpaBKE IPUIAralOTCS KOIHMM apXWBHBIX JOKYMEHTOB
WJTH BBITUCKHU U3 HUX, TIOATBEPKAAIOLINE CBEICHNUS, H3JI0KECHHBIE B apXUBHOM CIIPaBKE.

3.44.B apxuBHOW BBIIUCKE Ha3BaHHE apXUBHOTO IOKyMEHTa, €ro HOMEp H Jara
BOCIIPOM3BOIATCS MOJHOCTHIO. M3BI€UEHNsAMH M3 TEKCTOB apXHBHEIX JOKyMEHTOB JOJDKHBI OBITH
HCUYEpIaHbl BCe MMEIOIecs JaHHEBIe 10 3anpocy. Hayano u KOHeIl KaXIoro H3BICYCHHS, a TAKKE
TIPOIYCKH B TEKCTE apXUBHOTO JOKYMEHTA OT/AENBHBIX CJIOB 0003HAYAIOTCS MHOTOTOUHEM.

B npuMeyaHWH. K TEKCTY apXHBHOH BBINMCKH JIENAIOTCS COOTBETCTBYIOIIHE OrOBOPKH O
yacTIX TEKCTa OpHIMHANA, Hepa3OopuyMBO HANMCAHHBIX, HCIPABJICHHBIX AaBTOPOM, HE
TIO/UTAFOIIMXCS TIPOYTEHHIO BCIEACTBHE MOBPEXKACHHOrO Tekcta W T.J. OTHeNbHBIE CIOBa U
BBIPAXEHHSI OPUTHHAJIA, BHI3BIBAOIINE COMHEHUS B HX TOYHOCTH, OTOBApHBAIOTCA CiloBaMH "Tak
gHanucaHo B Jokymente", "Tak B Tekcte opuruHama". Ilocie TekcTa apXMBHOM BBIMHUCKU
YKa3bIBAIOTCS apXUBHBIN MH(p ¥ HOMEpPA JIMCTOB €UHHIIBI XPaHECHHsI apXUBHOTO JIOKYMEHTA.

AYTEeHTHYHOCTb BBIJAHHBIX 110 3asBJICHUSM apXHUBHBIX BBIIHCOK YAOCTOBEPAETCS IOAMHUCHIO
JUPEKTOpa U 3aBEPSIOTCS MEYATHI0 Y UPEKACHHU. .

3.4.5. Ha obopoTe apXHBHOM KOIHMH MPOCTaBIAIOTCA apXUBHBIE MHU(PEI ¥ HOMEPA JIHCTOB
€MHUIl XpaHEHWs ApXMBHOTO JOKYMEHTA, YIOCTOBEPSAIOTCS MOAMKMCBIO AHPEKTOpAa H IEYATHIO
Vupexenus. Bce MUCTBI apXUBHOM KOIIUM CKPEIUIAIOTCS M HA MECTE CKPEIUIEHHS YAOCTOBEPSIOTCS
TIOANHUCHIO IUPEKTOPA M 3aBEPAIOTCS MEYATHIO Y UPEKICHHS.
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3.4.6. Ecnu B YupexaeHuH OTCYTCTBYIOT JOKYMEHTHI M CBEJICHHS IO TEME 3ajdBJICHHS, HO
M3BECTHO MECTOHAXOXIEHHE JOKYMEHTOB, CIEIHAIMCTBHI YUPEXKICHHS MEPECHUIAIOT 3ajABICHUC B
COOTBETCTBYIOILLYIO OPTaHH3AIHMIO, ADXUBHOE yUPEXKIEHHE, ITIe XPaHATCS TOKYMEHTHL. 3asBHTENIO
[OATOTABIMUBAETCA ¥ HaIpaBisieTcs YUpexxIeHHeM YBEIOMIICHUE O Iepeaipecaliiy 3asBICHUs.

Eciz B YUpesXIeHHH OTCYTCTBYIOT HOKYMEHTBI, CBEICHUS 110 TeMe 3asiBJICHUA U HEU3BECTHO
MECTOHAXOXIECHHE JOKYMEHTOB, 3asfBHTENIO IIOJArOTABIMBACTCS  OTKa3 B IIPEIOCTABICHHA
MYHHUIUIIAIBHON YCIyTH.

Ecnu B 3asBICHHH  OTCYTCTBYIOT HEOOXOIUMBIE Ul IMOHMCKA CBEICHHSA, 3asABHTEIIIO
IIO/ITOTAB/IMBAETCS M HAIpPAaBISAETCS B TEYEHMH 5 pabodmx JHed MHMChMO C MPOCBOO# yTOYHHTEH
HeoOXOIMMBbIe [Uis BHIIOJHGHHS 3asBleHHs  JaHHble. Ecnum 3asgButens B TeueHuu 15
HOCNENYIOMUX IHEH NPEeNOCTaBIAeT HENOCTAIOIIME IAHHbIE, TO  PAaCCMOTPEHHE 3asBICHUS
BO30OHOBJIETCS, €CIIM OT 3asBHTENS IOCTYIaeT OTKa3 B MPEJOCTABICHHH CBENEHHH MO0 He
[IOCTYIaeT OTBET OT 3asBHTENd, YUpPEKAEHHE OTKA3bIBAET B IPENOCTAaBICHAN MYHHIHMIATLHOK
yCIIyTH Ha OCHOBAaHMH pasfena 2.9. HaCTOAMIETo periaMeHTa. MakCHMambHEIH CPOK HCTIONHEHHS
nporenyps! «IloaroToBka 0TBETa Ha 3asiBJIICHHE» COCTABIISIET 28 mHeM.

3.4. [IpenocrapneHne CHpaBoYHOH MHpOpMAIMKM O XOAE PAaCCMOTPCHHs 3ajiBICHHA:
crpaBouHas WHGOPMAIMA MPENOCTAaBIIETCS —CIENUATUCTaM VupexaeHus: MO  CIEXYIOIIHM
BOIIPOCAM:

1) 0 moNy4YeHNH 3asBICHHS U IPHCBOCHAH €My PETHCTPAlMOHHOr0 HOMEpa,

2) 0 cpoKax UCIOIHEHHUS 3aMpoca,;

3) 0 pe3yJbpTaTaX paCCMOTPEHUS 3asBICHUSA (TIOJIOKUTENBHBIN/OTPULATENBHBIA OTBET).

OfHako, NpH HANpaBICHUH IO [OYTe OTBETa 3adBUTEIIO, 3agBUTENI0 HEOOXOIMMO
HAIPABUTH B YUpexAeHHE TFOOBIM JOCTYIHBIM CIIOCOO0OM KBHTAHIUIO 00 omiaTe yCIyrH, B clIy4ae
IpeIoCTaBIeH)s IIIATHON YCITYTH.

3.5. ApxuBHas CIpaBKa, apXMBHas BBINWCKA, apXMBHas KONHA M OTBET Ha 3ampoc IO
JKEAHMIO 3asBHTENS B Cilydae JIMYHOrO OOpallleHHs 3asBUTENS WM €ro JOBEPEHHOrO JHla B
VupexieHre BBIJAIOTCS IIOJ PACIHCKY 3asBUTENI0 IPH NPEABABICHAW NAcmopTa HIM HHOTO
JOKYMEHTa, YIOCTOBEDSIOLIEr0 JHYHOCTh; TOBEPEHHOMY JIHILY 3asBUTENS - TPH NPEAbIBICHHH
TIaCTOpTa WIIK WHOTO JOKYMEHTA, YIOCTOBEPSIOLIETo IMYHOCTD, H IOBEPEHHOCTH, odopMIeHHOH B
OpS/IKE, YCTAHOBJIECHHOM 3aKOHOJATeNbCTBOM Poccuiickoil denepaiuy, KBUTaHIUH 00 omare (B
cilydae IIpefOCTaBICH s TIIATHOM YCIyrH) B COOTBETCTBUH C ®enepanbHbIM 3aKoHOM. [lomyyarensb
apXHMBHOM CIIPaBKH, apXHBHOM BBIIMCKM, DXUBHON KOIHMH U OTBETA HA 3aIPOC PACIHCEIBACTCS B
BTOPOM SK3EMIUIAPE BBIJAHHOTO JTOKyMEHTa, yKa3blBad Jary IMOJNy4eHHA JOKYyMEHTA.
MakcHMaIbHbIH CPOK MCIIOJHEHHMS TIPOLIeyPBI COCTABIIAET 1 IEHB.

3.6. TIopsmoK OCYIIECTBICHHS B SNMEKTPOHHOH (hopMe, B TOM HHCIE C MCIOJb30BAHHEM
EMHOrO IOpTAa rOCYJAapCTBEHHBIX M MYHHIMNATBHBIX ycnyr (GyHKUuH), agMHHHCTPATHBHBIX
nponenyp (aeficTBuil) COCTaB KOTOPHIX YCTaHOBIEH IpPHKa3oM MUHMCTEpPCTBA SKOHOMUYECKOTO
passuTus CapaToBcKoii obnactu ot 14 nexabps 2017 roxa Ne 2626.

3.6.1. Tlopsgok TpeOCTaBICHHS MyHHLMIAIBHOH YCIyrH B 3JIEKTPOHHO#M (opme
OCYIIECTBIISIETCS B COOTBETCTBAM € JEHCTBYIOIIMM 3aKOHOAATEIECTBOM Poccuiickoit Penepanuu 1
CapaToBcKoit 061acTH. :

3.7. TlopsmoK WCHpPaBICHUS IOMYLICHHBIX OIEYaTOK H (wnu) omuOOK B BHIIAHHBIX B
pesynbTaTe IPeOCTABICH S MyHUIIUIIAIBHOH yCIIyrd IOKyMEHTaX

3.7.1. BHeceHHe HCIpPABJIECHHH NOMyLICHHBIX ONEYAaToK W (WIIH) OomHOOK B BBIIAHHEIX B
pesylbTaTe MpEeNOCTABICHHS MYHHMIMNAIBHOH YCIYrd JOKYMEHTaX OCYIIECTBIACTCA B CPOK HE
Gosee 5 KaJeHIAPHBIX JHEH O JHSI COOTBETCTBYIOIIETO OOpaIleHNs 3asBUTENA B VYupexneHue.

3.8. Vnble neiicTBUS, HEOOXOAUMBIE IS MPEIOCTABICHNS MyHHIMIIAIBHOR YCIYTH, B TOM
qyclie CBA3aHHBIE C IIPOBEPKOM IeHCTBUTEIBHOCTH YCHICHHOM KBATH(PUIIMPOBAHHOH 3JIEKTPOHHON
TIOJIIHCH 3aSBHTEIs, HCIOIb30BAHHOM MPH OOpAIEHHH 3a MOy IeHHEM MYHALMNANBHOH yCIyTH, 2
TaKOKe C YCTAHOBJICHMEM IIEPEUHS CPEICTB yAOCTOBEPSIONIMX IICHTPOB, KOTOPBIC OMYCKAOTCA AL
HCIIONMB30BAHMS B IeENAX obecledyeHus yKa3aHHOH IPOBEPKH H ONpPEICIAIOTCS Ha OCHOBaHHMH
YTBEp)KIEHHOM aAMHHUCTpanueil BoJbCKOro MyHHUIHIIAIBHOrO paiffoHa MOJETH Yrpo3



GezomacHOCTH MHGpOpMaIMK B HHGOOPMAIMOHHOM CHCTEME, MCIONBE3yEMOHM B MENIX IpHeMa
oOpallieHHi 3a OTyYeHHEeM MYHHIIUIAISHON YCIyr U (MJIH) IPeXOCTaBJICHHS TaKOW yCIyTH

3.8.1. TIlpoBepka HEHCTBHTENBHOCTH YCHJICHHOH KBaIH(HUIMPOBAHHOW 3JIEKTPOHHON
HOAMKCH 3afBHTENS OCYIIECTBJISETCS B COOTBETCTBHM C IEHCTBYIOIIUM 3aKOHOJATEIECTBOM
Poccuiickoit ®enepanun u CapaToBckoit ob1acTu.

IV. ®opMBI KOHTPOJIS 32 UCIIOJIHEHHEM aIMUHUCTPATHBHOTO PErIaMEHTa IPEIOCTaBIICHHS
MYHHIIUNIAIBHON yCIIyrH

4.1. TlopsmoK OCYIIECTBICHHS TEKYIIEro KOHTPOJIA 3a COOMIOJCHHEM M HCIIOJHEHHEM
OTBETCTBEHHEIMHM JIOJDKHOCTHBIMHE JIMIIAMH TIOJIOKEHUH aJMHHHUCTPATUBHOTO PErVIAaMEHTa M MHBIX
HOPMATHBHEIX [PABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBaHHS K IPENOCTABICHHIO
MYHHUITUTATBHON YCIIYTH, a TAKXKE IPHHATHAIO UMH peIleHUH

4.1.1. Tekymuif KOHTpOJIb 3a  COONIONCHHEM  IIOCJIENOBATEIBHOCTH  JCHCTBHIA,
OIpe/ieJIeHHBIX aMUHHCTPATUBHBIMHU IIPOLIEAYPaMH IO MIPEAOCTABICHHUIO MYHUIMIIAIBHOMH yCIIyrH
U TPHUHATHEM pEIICHHH, OCYLIECTBIACTCS MAHUPEKTOPOM YUPEKICHHSA, OTBETCTBEHHBIM 3a
OpraHM3alyIo paboThI 10 MPEAOCTABICHHUIO MYHHIMIIAIBHON YCIyTH.

Tekyimii KOHTPOJIb OCYIIECTBIIAETCS OCTOSHHO.

4.2. TlopanoK ¥ MEepUOAWYHOCTh OCYIIECTBIECHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
TIOJIHOTHI U Ka4ecTBa IPEeOCTABICHAS MyHULMUIATGHON YCIYTH, B TOM YHCIE MOPAIOK K (GOpMBI
KOHTPOJIS 3@ MOJHOTON. X Ka4eCTBOM IIPEOCTaBICHHS MyHUIIUIIATBHOM YCITyTH

4.2.1. KoHTpOJIb OCYIIECTBIISETCS ITyTEM IPOBENECHHUS MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
JUPEKTOPOM YupexueHus, COOMONeHHS pabOTHHKAMH YUPEXKICHUS K HMCIIONHEHUs MOJIO0XCHHUH
HACTOSIIETO aJMAHHCTPATHBHOIO PEraMEHTa, 4 TAK)KE OTPACIEBBIX HOPMATHBHO-METOJMUECKHX
yKa3aHHH M TpaBW B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHONATENLCTBOM Poccuiickon
®enepanun, CapaToBckoii 007acTH, HOPMATHBHO-TIPaBOBHIMH aKTaMHd OpraHoB MECTHOIO
caMOyIpaBieHHs BoOJBCKOr0 MYyHHIMIAIBHOTO paiioHa.  IlnaHOBEIE IIPOBEPKH MPOBOASATCS
COTJIACHO IIaHy paGoTHl. BHEIUIaHOBEIE IIPOBEPKH MPOBOJATCS B CIydae MOCTYILIEHHUS KaIOObL.

4.2.2. KoHTpOJIb TIOJHOTHI U Ka4ecTBa OKa3aHHUs MyHHIHIATBHON YCIyrd BKIIOYAET B ceOs
TIpOBEJICHHE TIPOBEPOK, BHIBJICHHE M YCTPaHCHWE HapyLICHHH IpaB 3agBHTENEH, PacCMOTPEHHE,
TIPMHATHE PEIIEHMH ¥ MOATOTOBKY OTBETOB Ha OOpalleHHUs 3asBUTENEH, colepiKalpe Kauo0sl Ha
pelneHus, aeicTus (6e3neHCTBHS) JOKHOCTHBIX JIAL Y YPEXKICHHUS.

4.3. OTBETCTBEHHOCTh COTPY/HHMKOB YUPEXICHHs 3a pelleHus U neficTaus (besneiicTaue),

IpHHAMaeMEIe (OCYIIECTBIIsEMbIE) B X0/ PEOCTABICHHSA MYHHUIIMIIAIBHON YCIIyTH

4.3.1. JIOKHOCTHBIE JIMIA YUPEXIECHUs HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 32
HECOOIII0IeHIe TPeOGOBaHNH HACTOSIIET0 AJMMHMCTPATUBHOTO PETNIAMEHTa IPH IPENOCTABIECHHH
MYyHHIUIATEHOH yciayrd. IlepcoHanbHas OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ 3aKpeIuisiercs B
IOIDKHOCTHBIX HHCTPYKIIUAX, B COOTBETCTBUH € TPEOOBAaHUAMH 3aKOHOATEILCTBA.

4.3.2.Tlo pesynbTaTaM MPOBEACHHBIX HPOBEPOK, B CIyuac BBISBICHHS HApYIICHMS NpaB
3agBUTeNelf K BHHOBHEIM JIOJDKHOCTHBIM JIMIaM  YUYPEXKACHUS IPHUMEHSIOTCS  MEpBI
OTBETCTBEHHOCTH B COOTBETCTBUH C JACHCTBYIOLIHM 3aKOHOIATEIbCTBOM.

4.4. TlonoxxeHusl, XapaKTepH3ylomue TpeOOBaHUA K IOPANKY H dopmMaM KOHTpOJIA 3a
TpefOCTaBIeHIEeM MYHHIUNANIBHOM YCIyTH, B TOM YUCIE CO CTOPOHBI IPAXKIaH, HX 00beTMHEHUN U
OpraHu3aIuii

4.4.1. 3asgBUTENM MMEIOT MPaBO OCYIIECTBJATH KOHTPOJB 32 COONIONEHHMEM MOJIOKCHHUM
AJIMMHUCTPAaTHBHOIO perjiaMeHTa, CPOKOB HCIIOJHEHHS aJMHHHCTPATHUBHBIX IPOUEAYD B XOAC
PacCMOTPEHHMS HX 3asBJICHHH MyTeM MONyYeHHs YCTHOR HHpopMAaruu (B TOM YucIIe 10 TeneoHy)
MJIM TECBMEHHBIX (B TOM YHCIIE B QJIEKTPOHHOM BHE) 3alIPOCOB.

4.42. 3agpuTens BIOpaBe MOAy4aTh HHQGOpPMALMIO O TOpAAKE IPENOCTABICHUS
MYHULUIAIBHOR YCIyrH, HAIpaBiATh 3aMEYaHHA M IMPEJIONCHHS IO YIyJIICHHIO KauecTBa
NPEeOCTaBIeHHs] MYHHIHIATBHOM YCIyrd, a TaKKe OLEHHBaTh KadeCTBO IIPENOCTaBICHUA
MYHHULHATIAJIBHOR YCIIyTH.
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I'nmaBa 5. JlocyneOHbI# (BHECY1eOHBINM) TOPATOK 00XKaJIOBaHUS PEIICHHMA
U neiicTBui (6e3neiicTBUIT) opraHa, IPeICTaBIMIONIEr0 MyHHIUIIAIBHYIO YCIYTY,
a TaK)Ke UX JTOJDKHOCTHBIX JIHII

5.1 Mudopmanus ans 3asBUTENS O €ro IpaBe Ha JocyaeOHoe (BHecyneOHOe) oOkaoBaHue
neiictBuii (Oe3melcTBUSI) M pEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IIPENOCTaBICHUS
MYHULIMIIAIBHON YCIIyTH

5.1.1. Xamoba momaercs B HUCbMEHHOH popMe Ha GyMa)KHOM HOCHTENE, B 3JIEKTPOHHOM
dbopme B anMUHHCTpAIIO BOJIbCKOro MyHUIMIIATHHOTO paiioHa. Kaji06a MoxkeT ObITH MoJgaHa
3asiBUTEJIEM B TeUeHHe TPHALATH KajJdeHIApHBbIX AHeH €O JAHS, KOIrJa 3asiBUTE]Ib Y3HAJ HJIH
A0JKEH ObLT y3HATH 0 HAPYIIEHUH CBOHX MPaB.

XKanoba moxer ObITh HampaBieHa mo moure, 4epe3 ['KY CO «M®ILly, u ucmoas30BaHue
UHQOPMALMOHHO-TEICKOMMYHUKAIIMOHHOW  cetd  «MHTepHeT» Ha  O(HUIMANBHBIA  CcaliT
aIMUHHUCTpanuu BoabcKoro MyHUIMIIANBHOTO paifoHa, Yepe3 eIUHBIH MOPTal rOCyIapCTBEHHEBIX H
MYHHUITUIATIBHBIX YCIYT JHO0 PEerHOHANBHBINA MOPTaJl TOCYAaPCTBEHHBIX M MYHUIMIIATIBHEIX YCIIYT,
a TaKk)Ke MOXKET OBITh MPHHATA IIPU JIMYHOM IIpHEME 3asBUTEIIA.

OGpaienre B OpraH MECTHOTO CaMOYIpaBICHHS HIM JOJDKHOCTHOMY JHIy B (opme
3JIEKTPOHHOTO JOKYMEHTa, MOJIEXKHT PACCMOTPEHHIO B MOPSIKE, YCTAHOBICHHOM HACTOSINMM
denepanbHBIM 3aKOHOM. B obpalneHun rpakfiaHdH B 00s3aTeNbHOM MOPSIKE yKashblBaeT CBOH
amunmio, uMst, oT4ecTBO (TIOCIEIHEE - IPH HAIMYHM), afAPEC JIEKTPOHHOM MOYTHI, IO KOTOPOMY
JOKHBI OBITH HAIpaBJIEHBI OTBET, YBEIOMJICHHE O Iepeperucrpanuu obpamenud. ['paxnanun
BIIpaBe IPHIIOKUTH K TAKOMY 0OpaIeHHIO HEOOXOAMMBIE JIOKYMEHTBI U MaTePUANIBI B 9JIEKTPOHHOM
dopme. "

5.2. Xanoba 1oyKHA COAEPKATh:

a) HAaMMEHOBAaHME OpraHa, MPEJOCTABIAIONIET0 MYHHIMIATBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPEJOCTAaBIIAIONIEr0 MYHHIMIAIBHYIO YCIyry, aub6o paboTHHKa YdpexIaeHus,
perenus U neiicTBus (Oe3elicTBIE) KOTOPBIX 00XKaTyIOTCS;

6) gammnuio, UMs, O0TYeCTBO (TIOCTEeIHEe-NPH HAJIMYUU), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTENSA- (U3UYECKOrO JIMIA MO0 HauMEHOBaHHUE, CBECHHS O MECTE HaXOXACHHS 3asBUTENS-
IOPHIMYECKOT0 JIMIA, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, azapec (azpeca)
3JIEKTPOHHOM IOYTHI (TIPU HAJIMYMH) U MOYTOBBIA afpec, 0 KOTOPhIM  JOJDKEH OBITh HampaBleH
OTBET 3asIBUTEIIO;

B) cBeleHHS 00 o0OXalyeMbIX peIIeHUSIX U JeHcTBuAX (Oe3neHCTBMM) OpraHa,
IPENOCTABIIAIONIEr0 MYHHIMIIATBHYIO YCIYry, €ro MO/DKHOCTHOrO numa jmbo  paboTHHKa
YupexneHus;

r) JOBOABI, HA OCHOBAaHMM KOTOPBIX 3asBHTEIb HE COITIACEH C PEINECHHEM M JECHCTBHEM
(Ge3neiicTBHEM) opraHa, MPEAOCTABIIAIOUIETO MYHHIMIAIBHYIO YCIYTy, IOJDKHOCTHOIO JIHLIA
Oprana IpeIoCTaBIIAIONIEr0 MyHHIUIIAIBHYIO YCIyTy, 1100 paboTHHKA.

1) IOBOMBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTENb HE COIJIACEH C PEIICHHEM M JCHCTBHEM
(OGe3meiicTBEEM) OpraHa, IPEROCTABIAIOIIEI0 MYHMIMIAIBHYIO YCIYry, INO/DKHOCTHOTO JIMIA
OpraHa, IPeJOCTABIISIONIEr0 MyHHIUIIATBHYIO YCIYTY, 00 paboTHHKa. 3asBHTENEM MOTYT OBITh
IpeNOCTaBlIeHbl JOKYMEHTH! (IpH HAlIM4YHMH), MOATBEPXKIAIOIINE JOBOIABI 3asABUTEII, mbo ux
KOIIHMH.

5.3. Xanoba, mocTynMBIIas B aIMHHHCTPAIXIO BoJNBCKOro MyHHIMIIAILHOTO paifoHa,
IOJUTEXXUT PaCCMOTPEHHMIO YIIOJHOMOYEHHEIM Ha TO ['1aBo#i BonbCKOro MyHHMIMNAIBHOTO paidoHa
JODKHOCTHBIM JIMIIOM, B TeUeHHE MATHAAUATH pabodmx JAHEH CO JHS €€ PErMCTpalliH, a B ClIydae
00>KaJI0BaHMis OTKa3a OpraHa, MpeJOCTaBJISIOET0 MyHHLIMIIAIBHYIO YCIYyTy, JOJDKHOCTHOIO JIKIA
oprasa, MpeIoCTaBISIONIEr0 MyHHIIUIIABHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asBHTENA JH0O0 B
UCIIOJIHEHHH JIOMYINEHHBIX OIEYaTOK M OIMMOOK HJIM B Cilydae OO0XKaJlOBaHHS HapyIICHMs
YCTAaHOBJICHHOTO CPOKa TaKMX HCIpPaBICHHH — B TEYCHHE IATH 'paboumMx HHEH co IHA ee
perucTpanuu

OtBer Ha oOpalleHWe HampaBiseTcs B (OpME JIEKTPOHHOrO JOKYMEHTa IO aiapecy
JIEKTPOHHOM IOYTHI, YKa3aHHOMY B oOpalieHHH, IIOCTYIIMBIIEM B OpraH MECTHOIO



?

CaMOYIIPABIICHUS WM JODKHOCTHOMY JIMILYy B (popMe 3IEKTPOHHOTO JOKYMEHTa, U B IMCBMEHHOM
dbopMe MO IOYTOBOMY aApecy, yKasaHHOMY B OOpallleHHH, MOCTYIHBIIEM B TOCyJapCTBEHHBIN
opraH, OpraH MECTHOT'O CaMOYIIpaBJIeHHs WK JO/DKHOCTHOMY JIMIY B MACbMeHHOHU dopme. Kpome
TOrO, Ha TOCTYIHBIIEE B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYINPABICHUS WIH
JOJDKHOCTHOMY JIHITY oOpallleHHe, coaepiKallee MpeUIocKeHNe, 3asBiIeHre WIH Xano0y, KOTophle
3aTparuBalOT MHTEPECHl HEOMPEIEJICHHOrO0 Kpyra JHIl, B YaCTHOCTH Ha oOpalleHHe, B KOTOpOM
obxamyeTcs CyaeOHOe pelleHHe, BRBIHECEHHOE B OTHOIIEHHUH HEONPENEICHHOTO Kpyra JIUI, B TOM
yKCclIe C pa3bhACHEHHWEM TOpsIKa 00)KaloBaHHSA CyHEOHOTrO peIIeHHs, MOXeT OBITh pa3sMeleH C
cobmonenneM TpeGoBanuit yactu 2 cratbu 6 DenepalbHOr0 3aKOHa Ha O(QUIMAIBHOM CalTe
JaHHBIX TOCYAapCTBEHHOTO WJIM OpraHa MECTHOTO CaMOYIpaBiIeHHS B HHGOPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHO#M ceTu «IHTEpHETY.

B cnydae, ecnu TEKCT NIHMCBMEHHOrO OOpallleHHs HE II03BOJIIET ONpPEAEIHTH CYTh
IpeAIOKeHNs, 3asABICHUS WIH KalIo0Bl, OTBET Ha oOpalleHHe He JaeTcS U OHO He TOMAJIEKHT
HAIIPaBJICHUIO HA PACCMOTPEHHE B OpraH MECTHOI'O CaMOYIIPaBIICHHS HJIM JOJDKHOCTHOMY JIMIY B
COOTBETCTBHH C MX KOMIIETCHIIHEH O YeM B TEYECHUE CeMM JHEH CO IHS PEerucTpalyy oOpalleHus
coo0ImaeTcs rpaxJaHuHy, HalpaBUBIIeMy O0OpalIeHHe.

B ciydae IMOCTYIUIEHHS B OpPraH MECTHOTO CaMOYNPABJICHHS HJIH JODKHOCTHOMY JIHILY
IMCBMEHHOTO OOpAIEHHUs, COJEPIKAIIETr0 BOIIPOC, OTBET Ha KOTOPBIA pasMEIICH B COOTBETCTBUU C
gacThio 4 ¢1.10 DemepansHOro 3aKoHa Ha OGUIMAIBHOM CaiiTe JAHHBIX TOCYIapCTBEHHOrO OpraHa
WIM OpraHa MECTHOTO CaMOYIpaBlIeHHS B HH(OPMAHOHHO-TEICKOMMYHHUKAIIHOHHOM CeTH
«/HTEpHEY, TpaXAaHIHY OTIPaBHBLIEMY OOpallcHHE B TEYECHMH CEMH JHEH CO JHS PETHCTpALMU
obpaieHns coobmaeTcss JNEKTPOHHBIH anpec OQHUIMATLHOTO caiita B  HH(OPMAHMOHHO-
TEJIEKOMMYHHKAI[MOHHON ceTH «VIHTepHET», Ha  KOTOPOM pa3sMEIIeH OTBET Ha BOIPOC,
IOCTAaBJICHHBIH B OOpalleHHH, NMpH 3TOM obpaineHue, cofiepXkaiiee oOxanoBaHHE CyIeOHOro
pelIeHus, He BO3BpaIaeTcs. :

5.4. Tlo pe3ynbpTaTtamMm pacCMOTPEHUS XKaja00bI IPHHUMAETCS OAHO U3 CIEAYIOIUX PEIICHHN]:

1) ynmoBneTBOpUTH >anoOy, B ToM uyucie B (opMe OTMEHBI IPHUHATOTO pEIICHU,
HCIPaBICHUS JOMYIICHHBIX OINEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yjbTaTe INPEeNOCTABICHUA
MYHUIUIIATEHOM yCIYyTH IOKYMEHTaX, BO3Bpara 3asdBHTENIO JEHEXKHBIX CPEJICTB, B3MMaHHE
KOTOPBIX HE IIPeAyCMOTPEHO HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccuiickoii @eneparum,
HOPMAaTHBHEIMH [IPABOBBEIMH akTaMu cyO6sekToB Poccuiickoit ®enepanuu, MyHUIHIAIBHBIMA
NPaBOBBIMH aKTaMH, a TAKKe B HHBIX (opMaXx;

2) 0TKa3aTh B yOOBJIETBOPEHUH JKAJIOOBI.

5.5. He mo3aHee IHs, CIEAYIOIIETO 3a JHEM MPUHATHS PEIICHHS IO Kanobe, 3asBUTEIIO B
IHMCEMEHHOM ¢GopMe H, N0 TpeOOBaHHUIO 3asBHTENA, B JJIEKTPOHHOH (opMe HampaBiIeTCsa
MOTHUBHMPOBAHHBIA OTBET O pe3yNIbTaTaX PacCMOTPEHUs >kajoObl B ciyuae npH3HaHHS XaaoObI
NOJUIEXKAIEH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO, Jaercs WHpOpMamus o AeHCTBHUSAX,
OCYLIECTBJISIEMBIX  OPraHOM, IPENOCTaB/IOIIMM  TIOCYJAapCTBEHHYIO  YCIYry, OpraHoM,
IIPEIOCTARIONIAM ~ MYHHIHIIAIBHYIO  YCIOYTy, MHOTOQYHKIMOHAIBHBIM IEHTPOM  JH60
OpraHM3aIiel, B LeNIX He3aMeUIUTEIBHOTO YCTPAHEHHs! BBISBICHHBIX HAPYIICHUH MPU OKa3aHUH
rOCYZAapCTBEHHOMN WM MyHHIMNANBHO YCIYTH, a TAKXKe IPHHOCATCS H3BMHEHNS 32 JOCTABICHHEIC
HeyHoGCTBAa M yKashiBaeTcss MH(OpMAlMs O NANBHEHIIHX NECHCTBHAX, KOTOpBIE HEOOXOMMMO
COBEpIIUTH 3afBUTENIO B LENSIX IONYYEHHS TOCYJApPCTBEHHOH WIIM MYHHMIMIANIBHON YCIYTH B
COOTBETCTBHH ¢ 3aKoHOAaTeIbcTBOM Poccuiickoit @enepanuu.

5.6.B ciydae YCTaHOBJEHHS B XO/I€ HJIH II0 Pe3yJIbTAaTaM PACCMOTPEHHS JKalTo0bI IPU3HAKOB
cocTaBa AIMHUHHCTPAaTHBHOIO IIPAaBOHAPYINEHHS WM IPECTYIUIEHHS JIOJDKHOCTHOE JIHIIO,
YIOJHOMOYEHHOe Ha pacCMOTpPEHHE JkajloObl, HE3aMEUIMTENIPHO HAmpaBleT HMeromeecs
MaTepHalIbl B OpraHbl IPOKYpaTyphl. ; e

V1. Oco6eHHOCTH BHIIONHEHHS aIMIHECTPATHBHEIX mponeayp (aetictsuit) B MOLI
HpeI0CTaBICHNs MyHHIIUIIAIBHBIX YCIIyT ‘

6.1. TlpenocraBnenue MyHuuunaisHo# ycayrn MOIL] Bxmouaer B cebs ciexyromue

AJIMIHHACTPATHBHBIC IIPOLIEAY DI |

16



- WudopmupoBaHue, 3assBUTENEH 0 MOPsAKE MPEAOCTABICHHS MYHUIMIIATBHON YCIyTH
B M®II, 0 xome BBIIOJHEHHS 3alpoca O IPEAOCTaBICHMHM MYHUIUIAILHOM YCIYTH, II0 MHBIM
BOIIPOCAaM, CBS3aHHBIM C IIPEJOCTaBICHHEM MyHUIIMIIANLHOM YCIIYIH, a TaK)Ke KOHCYJIBTHPOBaHHE O
HOps/IKE MPEIOCTaBICHNUS MyHUIIUNIAIBHOM ycmyru B MOLI;

- IMpuem 3ampocoB 3asBHTeENEH O NPEIOCTABICHHM MYHHLMIAILHON YCIYIH U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIS IIPEJOCTABICHUS] MyHHIIUIIATLHON YCIIYIH;

i ®opmupoBanue u HampasieHne MOL] MeXBEJOMCTBEHHOro 3alpoca B OpraHsl,
HPENOCTABISAIOIHUE TOCYIAPCTBEHHBIE YCIYTH, B HUHBIE OPraHbl FOCYJAPCTBEHHON BIACTH, OPraHbI
MECTHOIO CaMOYIIPaBJICHUS M OpPraHH3alliy, yJacTBYIOIIHE B IPENOCTABICHUM MYHHIMIIAIBHON
yCIIyTH;

- Hanpasnenue koMIuiekta 1okyMeHToB U3 M®L] B Yupexxnenue;

- Briaua 3asBUTENIO pe3ysbTaTa MPeI0CTaBICHNAS MyHUIUIIAIBHON YCIyTH.

6.2.MlupopMupoBaHue 3asBUTENEH O MOPSAAKE NPEJOCTABICHH MYyHHIMIAILHON YCIYTH B
M®II, o xoxe BHIIOJIHEHHS 3ampoca O MPeAOCTaBICHHM MyHHLMIIAIBHOH YCIyrd, IO HHBIM
BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHHIMIIAJIBHOM YCITyTH, 8 TAK)Ke KOHCYJIBTHPOBaHHE O
MOpSIKE TIPENOCTaBICHH] MyHHITMIIAIBHOM ycnyru B MOILL.

6.2.1. 3asBuTeNs MMeeT mpaBo obparuThes B MOLI B memsax monydeHHs HHGOpMAlUH O
TIOpSIKe MPENOCTaBIEHNs] MYHHIUIANBHON YCIYTH, XOJ€ BHIIOJIHEHHS MyHHIMIAIBHOH yCIyrd
WIH O TOTOBHOCTH JOKYMEHTOB, SBIISIOIIMXCS DPE3YJBTATOM IPEJOCTABICHHS MYyHHIHIIAIBHOM
YCIIYTH.

6.2.2. OcHOBaHMEM Hayalla BBHINOJTHEHHS aIMHUHUCTPATUBHOM MPOLEAYPHEl SBJISACTCS
o6pamenue 3asButens B MOL] mocpencTBoM JIMYHOro 0OpaIleHHs 3agBUTENA WM MOCPEICTBOM
TEeXHHYECKUX CpeicTB ENMHOro mopTraiia rocy1apcTBEHHBIX H MyHHIMIATBHEIX ycuyr uin [Toprana
rOCyJapCcTBEHHBIX M MYHHIMNAIBHBIX ycayr CapaToBckod 001acTH O TpeIOCTaBICHHU
uHPOPMAIMH O MOPSIKe MPeJOCTaBIeHHsS MyHHIUNAIbHOH yciayrd B MOII, o xoxe BBIIOIHEHUS
3ampoca O TPENOCTaBIEHHM MYHHIMNATGHOH YCIYTH, IO HMHBEIM BOIIPOCaM, CBSI3aHHBIM C
NpEeNOCTaBIeHHEM MYHHLIHIAIGHOR yCIYyrM, a TaKKe KOHCYJIbTHPOBAaHHE O IOpSAIKe
IpeNOCTaBIICHAs MyHUITUNIANBHOH yeinyra B ML,

6.2.3.Vkazannas napopmanus npenocrasisercs MOILL:

1) B X0J1e IMYHOTO IIPHEMA 3asIBUTEILS,

2) o Tenedony;

3) 1o JIEKTPOHHOM IIOYTE.

6.2.4. Tlpu nuuHOM OOpaIileHNH 3asBUTENS, OTBETE Ha Tele()OHHBIH 3BOHOK IOJDKHOCTHOE
muno M®II mpencraBiiseTcs, Ha3BaB CBOIO (aMMIIHIO, HMs, OTYECTBO, HAOJDKHOCTD, Ipeiaract
IPENCTABUTECS COOECETHUKY, BBICIYIINBAET U YTOYHSAET CYTh BOIPOCA, NAa€T IOJHBIA, TOYHBIA U
TIOHSATHBIN OTBET Ha 3aJJaHHBIH 3asBUTEIEM BOIIPOC.

KoHCynpTaluy MpeJOCTaBISIOTCS II0 BONpPOCaM IOPSAAKAa H CPOKOB IIPENOCTABICHMS
YCIIYTH.

Nupopmuposanue mo TelepoHy H B YCTHOH (opMe mpH JUYHOM OOpAICHHN
ocymiecTBsiercs B mpeaenax 10 MunyT.

BpeMs 0)HIaHKs B OYEpPEIH He TOJDKHO IPEBBILATE 15 MUHYT.

6.2.5. B cnyuae obpamenus 3asBuTens B M®I[ c¢ 3ampocoM O MNPEAOCTaBICHHUH
HH(POPMAITHH O TIOPSAKE IPEJOCTABICHHA MyHHIUIAIbHO! yciuyrs B M®LL, o Xoze BHIMOTHEHHUS
3ampoca O IPEJOCTABICHHH MYyHHIMIAIBHOM YCIYr¥, IO HMHBIM BOIPOCAM, CBA3AHHBIM C
IIPeOCTABIICHHEM MYHHIMIAIBHON YCIYrH, IIOCPEICTBOM 3NEeKTpOoHHOH moutel, M®I] o6s3aH
HATPaBUTh OTBET 3aABATEIIO HE IO3/HEe pabovero JHS, CIEAYIOWIEro 3a AHeM mojydenus MOI]
YKa3aHHOTO 3aIpoca Ha 3JIeKTPOHHYIO I0YTY, yKa3aHHYIO 3asBUTEIEM B O0OpallleHUH.

6.2.6. CrnocoboMm ¢ukcanuu pe3ynbTaTa MCIOJNHEHUS aJIMUHHCTPATHBHON IIPOLEXYpPEI
ABISETCA MPENOCTABICHHE MOJHOW M JOCTOBEPHOH HMH(OPMAIMH O MOPAAKE MPEIOCTaBICHUST
MyHUOUnateHOM ycayrd B MOLL, o Xxoxe BHINOJHEHHS 3ampoca O IPEJOCTaBICHUH
MYHHIHIIAILHON YCIIYTH, II0 WHBIM BOIIPOCAaM, CBA3aHHBIM C IIPENOCTABICHHEM MYHHIMNATIBHOH
YCITyTH, a TAK)KE KOHCY/IBTHPOBAHHE O MOPSAKE PEIOCTABIEHH MyHUIANAbHOH yeayrd B MOLL.



6.3. Ilpuewm 3aiipoca 3asBHTENS O IPEAOCTABIEHNH MyHUIIUNIATIBHOH yCIYTH M HHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIS IPEIOCTABICHUS MYHUITUIAIILHOM YCITyTH

6.3.1. OcHoBaHMeM Hauyaja BBIIOJHEHHUS AJMHUHUCTPATABHOM IPOIEXYPHl SBIACTCS
obpamenue 3asButens B MOL] nocpencTBom nuyuHOro oOpameHHs 3asBUTENS HWIH IOCPEICTBOM
TEXHHYECKUX cpencTB EquHoro moprana rocyaapCTBEHHBIX M MyHHUIIUIATBHEIX yeuyr win [Toprana -
TOCYapCTBEHHBIX M MYHHIHMNANGHBIX ycuayr CapaToBckoif o00NacTH O TIpeIoCTaBICHUH
MyHHIUNAIBHON YCIIYTH.

6.3.2. JInnoM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPATUBHOM MPOIEIYPHI IO IPUEMY
3asBJICHUS U NIPUJIaraéMbIX K HEMy JOKYMEHTOB, siBiiseTcs creruanmuct ML,

6.3.4.I1pu nocryniueHnN 3as4BJICHUS U IpUIaraéMbIX K HEMY TOKYMEHTOB crerpanuct MOI]
OCYLIECTBIIAET CIEAYIOULYIO IOCIEA0BATEIbHOCTD CHCTBHIA:

1) ycranaBnuBaeT npeaMeT oOparieHus;

2) ycTaHaBIMBAaeT COOTBETCTBHE JIMYHOCTH 3asABUTENS IOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTE;

3) nmpoBepseT KOMIUIEKTHOCTH IIPUJIAaraéMbIX K 3asBICHUIO JOKYMEHTOB;

4) ocyIIecTBIISIET CBEPKY KOIHUI IIPEACTaBIEHHBIX JOKYMEHTOB C MX OpPHTHHAJIAMHU;

5) mpoBepsieT 3asBJCHHE M IpHiIaracéMble K HEMY JOKYMEHTBI Ha HaJMYde IIOJYHCTOK,
IPHUITICOK, 3a4Y€PKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPABJICHHUH, CEPHE3HBIX IMOBPEXKICHUIHA,
HE MO3BOJIAIONINX OJTHO3HAYHO UCTOIKOBATh UX COJEPXKAHHE;

6) OCyILIECTBIISET MPUEM 3asBICHHUS U JOKYMEHTOB II0 OIMCH, KOTOPask COJIEPIKHUT IIOJIHBIHA
IepeYeHb JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM; ‘

7) Bpy4aeT 3asBUTEIIO KOIUIO ONKUCH C OTMETKOM 0 JJaTe MpreMa 3asBIICHHS U IIPUIaraéMbIxX
K HEMY JOKYMEHTOB.

8) opraHmzyer mepenady 3asBICHHA W IpUIaraéMblXx K HEMY JOKYMEHTOB B
AJIMUHHCTpAIMIO B COOTBETCTBUY C 3aKIIOUEHHBIM COTTIAIICHUEM O B3aUMOAEHCTBUH.

6.3.5. MakcumaiibHOE BpeMsl IIpHeMa 3asBJICHUS U IPUIAraéMbIX K HEMY JOKYMEHTOB IIpH
JTUYHOM OOpallleHUN 3assBUTEINS HE MIPEBhIIIaeT 15 MUHYT.

6.3.6. Ilpu oTCyTCTBUH Yy 3asABHTEINS, 00pAaTHBIIETOCs JTHYHO, 3alI0JTHEHHOT'O 3asABIICHHS HIIH
HETPaBUWIHHOM €ro 3amojHeHuu, crneruamuct MOL] KoHCynbTHpyeT 3asBHTENs 10 BOIpOCaM
3aIOJIHEHHSI 3asBIICHHUS.

6.3.7. B ciy4yae mOCTyIUIeHHs 3asBJICHHS M IpUJaraéMbIX K HEMY IOKYMEHTOB (IIpH
HAIMYMH) B OJIEKTpOHHOH ¢opme ¢ wucnoins3oBaHueM lloprama rocyaapCTBEHHBIX H
MYHHIUNAIBHBIX yeuyr (¢pynkuuit) CaparoBckoit obmactu, EnuHOro mopraia rocyaapcTBEHHBIX U
MyHUIMNATBHBIX  ycinyr  (ymkumit) cmemumamuct MOI[  ocymecTBiaser  CIELYIONIYIO
IIOCJIEI0BATENBHOCTD AEHCTBHA: :

1) nmpocmarpuBaeT 31€KTpOHHBIE 00pa3bl 3as4BJICHUS U IPUJIAraéMbIX K HEMY IOKYMEHTOB;

2) ocymIecTBISIET KOHTPOJIb MOMY4YEHHBIX AJIEKTPOHHBIX 00pa3oB 3asBICHUS U MIPHUIaraeMbIX
K HEMY JOKYMEHTOB Ha IIPEMET LIEJIOCTHOCTH;

3) bukcupyeT AaTy MONTyUYECHUs 3asBICHUS U IPHUJIAraéMBIX K HEMY JIOKYMEHTOB,;

4) B ciyuyae, eciM 3asBICHHE M IpHJIaraéMele K HEMY IOKYMEHTHI HE 3aBEpPEHBI
NEKTPOHHOH IOANKCHIO B COOTBEICTBHH C JACHCTBYIOIIMM 3aKOHOJATENECTBOM HAIIPaBIseT
3aSBUTENIO Yepe3 JIMYHBIA KaOWHET yBeIOMIJICHHE O HEOOXOIMMOCTH IIPEICTABUTDH 3asBIICHHE U
NpHuIaraeMble K HEMY JOKYMEHTHI, IIOANHUCAHHBIE 3IEKTPOHHOH MOANHUCHIO, JHOO MPEICTaBUTEL B
M®IL] NO/IMHHMKH JOKYMEHTOB (KOIHH, 3aBEpEHHBIE B YCTAHOBJIEHHOM IIOpSIKE), B CPOK, HE
IPEBBIAIOMAN 5 KaJleHOApHBIX JHEH ¢ JaThl MOJMYYEHHUS 3asdBICHHUS M IPUIAraeMbIX K HEMY
JIOKYMEHTOB (IIpH HAJIMYHH) B 3JIEKTPOHHOH (opMe;

5) B citydae, eclid 3asBICHHUE U NpHIaracMble K HEMY JTOKYMEHTHI IIOANUCAHBI 3IEKTPOHHOH
HOAMKCEI0 B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOAATENHCTBOM, HAIpaBiseT 3asBHTENIO Yepe3
JIMYHBIT KaBHHET YBEAOMIICHHE O MOJIYUESHHH 3asBICHHS M IPHIAraeMbIX K HeMY JIOKYMEHTOB.

6.3.8.MakcHMaJIbHBII CPOK BBITIOJIHEHHUS aJMHHUCTPATHBHOM MpoOIEaypbl IO IIpHEMY
3asBJICHHS ¥ IPUIATaeMBIX K HEMY JOKYMEHTOB B JJIEKTPOHHOH (opme He mpesbimacT 1 pabounit
J€Hb C IaThI IIOCTYILICHNUS 3asBJICHNUS ¥ IPHIaraéMbIX K HeMy JOKyMeHTOB B M®II.
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6.3.9. Pe3ynsTaToM MCIOIHEHHS aMUHMCTPATHBHOM MPOLEXYPHI [0 MPUEMY 3aiABICHUI U
[IpAIAraeMBIX K HeMy JOKyMeHTOB B M®ILI sBiseTcs IPUHATHE JAOKYMEHTOB OT 3ajABUTEIA M HX
perucrpanus B uHpopManHonHO#i cucteme M®L] 1 BhUIa4a PACIUCKH O TPHEME M PETHCTPALH
KOMILIEKTa JOKYMEHTOB.

6.3.10. Crioco6oM (hUKCally pe3ysbTaTa MCIIONHEHHS aJMUHUCTPATHBHOM IIPOLENypHL 110
IpUeMy 3asBICHHS W IPUIAraeMbiX K HEMY JOKYMCHTOB B M®I] sBisieTcss OMUCH C OTMETKOH O
JarTe IpHeMa 3asBJEHHs M NPHJIAraeMbIX K HeMy NOKYMEHTOB HIIM YBEIOMIICHHE O IOJyqeHHH
3asBIICHUS U MPHIAraeMbIX K HEMY JTOKyMEHTOB.

6.4.®opmupoBanne u HanpapieHne MOL[ MEXBEIOMCTBEHHBIX 3alpOCOB B OPraHEL,
IpeIOCTABISIONINEe MYHHUIUMNAIbHBIE YCIYTH, B HHBIE OPraHbl rOCyAapCTBEHHOH BJIAacTH, OpraHbI
MECTHOTO CaMOYIIPABJICHUS] M OpPraHH3alliM, yJacTBYIOIIHE B IPEIOCTABICHUH MYHHULATIAIBHOM
YCIIYTH.

6.4.1. ®opmupoBanus U HanpapieHHs MO®Ll MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbI
MECTHOTO CAMOYIpAaBIIEHHs ¥ OpraHM3allid, YyYacTBYIOIIME B MNPENOCTaBICHHH TAHHOM
MYHHIUNATBHON YCITYTH, HE TpeOyeTcs.

6.5.HanpapieHue KOMILIEKTa JOKyMeHToB u3 M®II B YupexnaeHue

6.5.1. OcHOBaHMEM Ui Hayaja HCIOJHEHHS aJIMHHHCTPAaTHBHOM IPOENYpbl IO
HAIpaBJICHUIO KOMILJICKTA JOKYMEHTOB U3 M®I] B YupexnaeHue sBJSCTCA MOCTYIUICHHC B M®I]
JIOKyMEHTOB, IIPEyCMOTPEHHBIX MOAPA3ACTIOM 2.6. paznena 2 PernameHTa.

6.5.2.JIOIKHOCTHBIM ~ JIMLIOM, OTBCTCTBEHHBIM 32  BBIIOJIHCHHE aJIMHHUCTPaTUBHOM
IpoLENyphl [0 HANPABJICHHIO KOMILIEKTa JOKYMCHTOB M3 M®I] B VYupexacHHE, SBISETCI
pykosozautens M®LI,

6.5.3.Pe3ynpTaToM aiIMHHECTPATHBHON MpOLEAYPhl ABIAETCS: Iepeada 3asBCHIA H
JOKyMEHTOB, TIPeTyCMOTPEHHBIX MOpasAenoM 2.6. pasaena 2 PernamenTa B YupexXIeHHE.

6.5.4.Cnocobom ¢uxcanuu pesyibraTa HCIOIHEHHSA aJMMHHUCTPATUBHON IIPOLEAYPHI IO
HAIpABIEHUIO KOMIUIEKTa JOKymeHToB n3 M®II B Yupexaenue sSBIsSeTCs ONUCh C OTMETKOH O
jate IpUeMa 3asBJCHUs ¥ NPHIIAraeMbIX K HeMy NOKYMEHTOB MM yBEJOMIICHHE O IOJIy4CHHH
3asBJIEHHUS U [IPUIAraeMbIX K HEMYy JOKYMEHTOB.

6.6.Bbiaua 3asBUTENIO Pe3yNbTarTa IPeAOCTaBICHAs MyHUIUNIAIbHON YCIyTH

6.6.1. OcHoBaHHeM IS Hauyajga aJIMHHHCTPAaTUBHOM IpPOIEXyphbl MO BBIAAYE pe3yspTaTa
IIpeJIOCTAaBJIeHHs] MYHHIMIAIBHOH YCIyrM 3asBHTCIIO SABJACTCS  I[IOATOTOBKA pe3yibTara
aIMUHICTPATHBHOM IPONEAYPHl IO MPHHATHIO PEIICHUS O IPEJOCTABICHIN MYHHUIUNAIBHOK
yciyru 6o 06 0TKase B IPeIOCTaBICHUH MYHHUIUIIAIBHOM yCITyTH.

6.6.2. JlumaMmu, OTBETCTBCHHBIMM 32 BBIIOJHCHHE aIMMHHMCTPaTHBHOH MNpPOLENYPEL,
SBJISIOTCS CIEIHAIUCTBI Y YPEKICHUS.

6.6.3. Cnoco0 1moJlydeHHs pe3ynbTara IpEeNOCTaBICHHUA MYHHIUNIAJIBHOM YCIyTH B
AMHHKCTpAIUY, IoxpaszencHun uin M®LI onpenendgercs 3asBUTENeM NPU NMOJATE 3AIBICHIS O
IIPEeNOCTABICHUM MyHHIUIIAIBHON YCIIyTH.

6.6.4. Pe3ynpbTaToM aJMHHHCTPAaTHBHOM MpONEAYpsl IO  BblHaue  pesyibrara
TPeJIOCTABNEHHsT YCIYTH 3asBHTENIO SBISCTCS BbUIAYa WA HalpaBJicHHE HEMOCPEICTBEHHO
3aBUTENIO TIOCTAHOBJICHHS aJMWUHHUCTPAIMH O MPHCBOCHMH, H3MCHCHHH WIH aHHYJILPOBAHHIO
azpeca 00BEKTY afpecaruu. )

6.6.5. CnocoboM ¢ukcanuud pe3yibTaTa aIMMHMCTPATHBHON HPOLEAYPhI ABIACTCSA
pHeceHue paboTHrKoM M®I] cBenieHuit 0 BRIIAYE 3asBATEIIO PE3yjibTara MPEeIOCTABJICHHS YCIYTH
B HHPOpMAHOHHYIO cHcTeMy ML

0.H. CazaHnoBa
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ITpunoxenne Ne 1

K aJIMHHHCTPAaTHBHOMY perjlaMeHTY IpeJOCTaBICHHUS
MYHHIUIATEHON YCIYTH 110 BBIa4€ apXMBHEIX CIIPABOK,
BBIMIMCOK, KOTIUH TOKYMEHTOB

Ot 08.10.2024r. Ne 2052

I[TEPEYEHD

06IIMX IPU3HAKOB 3asBUTENCH, a Tak)Ke KOMOHHAIMY 3HAYEHUH IPU3HAKOB, KaXas U3 KOTOPHIX
COOTBETCTBYET OJHOMY BapHaHTy IIPEIOCTaBICHUS yCIyTH

Ta6suna 1. Kpyr 3asiBuTeJieii B COOTBETCTBHH ¢ BADHAHTAMM NPEAOCTABJICHHS Y CIyIH

No BapHaHTa)

KoMOunHaIws 3Ha4eHui IPU3HAKOB

KOTHIA JOKYMEHTOB)

Pesynstar Yemyrm, 3a  KOTOpsIM  obpamaercs 3agButenb «Opranusauus —wcnonseHus MY
«MyHununaisHeid apxus BMP» MyHHMIMDaneHOH yCIyrd 1O BbIfaye apXMBHBIX CIPABOK, BBIMHCOK,

1. du3nyecKoe JINI0, 00paTuBIIeecs CAMOCTOATEIEHO, UITH NPEACTaBUTEIb (HU3AIECKOTO
JTHIIA, YTIOJIHOMOYEHHBIN IEWCTBOBATh OT MMCHH 3aBUTETIA.

IOPHI[I/I‘{CCKOC JIUIO, OT UMCHH KOTOPOI'O o6pamnoc1, JIUIO0, HMCIOIIEE ITPAaBO

2. nelicTBOBATh OT UMEHU IOPUIUYCCKOrO JIULa 6e3 JOBEPCHHOCTH, HJIK OT HIMECHH KOTOPOT'O
o6paT1/moc1: JINIIO, HMCIOIIEE IIPaBO el CTBOBATh OT UMEHU K)pPI)IPI‘lCCKOI‘O JIA1a 110
TOBEPEHHOCTH.

Ta6auna 2. [lepedens o0MMX MPU3HAKOB 3asgBHTEIEM

Nom/m |[Tpu3Hak 3asiBHTENS

BHaquH}I TIPU3HAKA 3aABUTECIIA

Pesynstar Yenyru «Oprauusanus ucnonterns MY «Mysuuunanbueid apxus BMPy» MyHHIMIANBHOH
YCIIYTH TI0 BEIJa4e apXUBHBIX CIIPABOK, BEIMMCOK, KOIUA JOKYMEHTOB)

1. Kareropust 3asBUTEIS 1. duznyeckoe JIHUIO.
2. IOpuauyeckoe JHLO.
1. O6paruBLIEECS CAMOCTOSTENBHO.
‘ 0. TpencraBurelib GU3HIECKOTO JIAIA, YIIOJHOMOYCHHBIN
2. JTuto, oOpatusIueecs NeiicTBOBATh OT MIMEHH 3asBUTEIIS.

3a IPEeaOCTABJICHUEM yCIIYyTH

3. OT UIMEHH KOTOPOro 00paTHIIOCH JIMI0, UMEIOIIES IIPaBO
MecTBOBATh OT UMEHH IOPHIUIECKOTO JiHla 6e3
TOBEPEHHOCTH.

4. OT IMEHH KOTOPOTo 00PaTHIIOCH JIMLIO, HMEIOLIEE IIPAaBO
neiicTBOBATHOT UMEHH IOPUIUIECKOTO JIUIIA 110 "

r;:f;)\vx‘ .
PykoBoaureib angapﬁTa
& O;
cf

/ »

<

HIOBEPEHHOCTH.

0O.H. Cazanosa
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[Tpunoxenue Ne 2

K aJMUHHCTPAaTHBHOMY PETJIaMEHTY IIPeA0CTaBICHHS
MYHUIMIIATBHON YCIIYTH 10 BBIAAYe apXHUBHBIX CIIPAaBOK,
BBIITUCOK, KOIIHH JTOKYMEHTOB

Ot 08.10.2024r. Ne 2052

IIpeiickypaHT 1eH IJIaTHBIX YCIYT U pabor,
BBITOJTHSAEMBIX MY « MyHuIIMnanbHbIH apXuB BosIbCKOro MyHUIIMTIAJIBHOTO paitoHa»

Ne HaumeHnoBanue miaTHeix pabot u | Enqunnna Iena paGoTsl, yciyr IIpumeuanue
/I yCIyr Nzmepenus | (py6.)
Jlns GropKer. Jnst
opraﬂmaunﬁ u KOMMEPHYECKH
rpaxaaH X
(nerocynapct
BEHHBIX)
opraHu3auuii
1 2 3 4 5 6

COBGpHISHCTBOB&HI’I? JOKYMECHTAITUOHHOT'O obecrieueHus YrpaBJICHH.
OpF aHu3aIusg 1 COBEPIICHCTBOBAHUC pa6OTBI aApXHuBOB

1.1. | 2.KoncynsTupoBaHue pabOOTHHUKOB 1 83,0 114,0 3a cpouHOe
yupexxaeHui mo npobieMam KOHCYJIbTAL] BEITIOJTHEHHE BCEX
apXMBHOTO JieJia ¥ JeJIONPOU3BOJICTBA us pabor, yciyr ueHa

0,5 pa0. MOXeT OBITh
JHei MOBBIIIEHA B 2
pasa.

1.2. 3.0ka3aHie METOIUUYECKON U 1
MPaKTU4YECKOM MOMOILU onucaTelIbH
TIPETPUITHSIM as CTaThs

1.2.1. | 4.B nmoaroroBke onucei e 2,0 3,0
MOCTOSTHHOT'O XPaHEHUS;
1.2.2. | 5.B noAroTroBke OMUce Aesn mno 1,0 2,0

JIUYHOMY COCTaBY, OIKCEN Jel
JONTOBPEMEHHOTO XPaHEHHUS;

1.2.3. | 6.B mpoBeneHnuy NpoBepKH HATUYHS Heno 0,7 0,9
¥ COCTOSTHMS J1eJT B BEJOMCTBEHHOM
apxuse:
1.3. 7.Pa3zpaboTka HOMEHKIATYpPBI A€ 3aros0BoK 70,0 100,0
HOMEHKJIaTy
pbl aen
1.4. 8.Pa3paboTka monoxxeHus o6 ITonoxeHue 382,0 718,0
HKCIIEPTHOM KOMHUCCHH, apXHBE
yupeKIeHHUS
1.5. | 9.Pa3pabGoTka HHCTPYKLIMH 11O HHCTPYKLMS 382,0 718,0
BEJICHHIO TEJIOTIPOU3BOJICTBA 5 pa0b. lned
1.6. 10.CocTaBneHue NpeaucIoBHs K NPEANCIIOBU 782,0 1150,0
onucsiM (OHIOB PecIyOJUKAHCKOrO H e’7
00JTacTHOTO 3Ha4YeHH pab.noueit no
16
MallIHHOIHUC
HbIX JINCTOB. :
1.7. |11.CocTaBneHHe UCTOPUUYECKOMN CrpaBka 1 254,0 "478,0
cripaBku B poHI00OpazoBarensx 1 pal.aH.
doHgmax
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1.8. |12.IlpoBenenue ceMunapa ans CemuHap 1 300,0 540,0
pabOTHHKOB pab.aH.
2. Mcnosb30BaHKe JOKYMEHTOB
2.1 13.IToaroroBka kaneHgaps
3HAMEHATENNbHBIX JIaT:
2.1.1. |14.IloxroroBka kaneHaaps Ge3 1 crates 36,0 36,0
NIPOCMOTpa JOKYMEHTOB; KaJleHaps
2.1.2. MeHTOB; -//-1/ 80,0 80,0
2.2, 16.0pranusaiiys BEICTABOK 1 sKkcmoHar 80,0 149,0
JOKYMEHTOB
2.3.  |17.IloAroToBka TEKCTa BBHICTYILICHHMIA 1 rekcr 1 144,0 271,0
U1l IPOBE/IEHHs] YPOKOB B ILKOJIE, MallLJIUCT
JIEKLIMH, BCTpeY ¢ 0611eCTBEHHOCTEIO
2.4, 18.IToaroroBka u nposeaeHue
3KCKYPCHI [0 apXUBY:
2.4.1. | 19.0630pHbIX; 1 sKcKypcus 210,0 458,0
2.4.2. | 20.TemaTnueckux; -//-11- 936,0 1180,0
2.5. | 21.Ilevaranne nHQOPMALIUOHHOTO 1 mau.numc. 17,0 17,0
Marepuaia JIUCT
2.6. | KcepoxonupoBaHue JOKyMeHTa 1 nucr 3,00 3,00 CHaTure konuii ¢
dopmata A-4: OLlu
2.6.1. | bes moucka qoKyMeHTa 1 ctp 15,0 18,0 KpynHorabapuTH
2.6.2. | C pacmuBKO#i U epervieToM aena 1 ctp 107,0 110,0 BIX JIEJI, LIeHa
MOXeT ObITh
TIOBbILIEHA B § pa3
2.7. | KcepokonupoBaHue 1OKyMeHTa 1 ctp 15,0 18,0 ~11-1/-
¢dopmara A-3
2.8. Temaruueckoe BbIABIICHHE
JIOKyMEHTOB:
2.8.1. | [IpocMOTp A€l ¢ XOPOLIO YATAEMBIM 1 neno 48,0 73,0
MaIIMHOMUCHBIM TEKCTOM,;
2.8.2. | IlpocMoTp zen ¢ pyKOMKUCHBIM 1 neno 101,0 148,0
TEKCTOM, C TUIOXO COXPaHUBILIHAMCS
MAaLIMHOIHCHBIM TEKCTOM
2.8.3. | IIpocMoTp men KpyHHO-raGapUTHBIX, ~/1-11- 381,0 381,0
C IJIOXO YUTAEMbIM PYKOITHUCHBIM
TEKCTaMH, HalTMCaHHBIMH
CKOPOIHMChIO HHOCTPAHHBIX S3BbIKOB
2.8.4. | IlpocMoTp >KypHAJIOB 1 11,0 11,0
MeYyaT.JJMCT
2.8.5. | IIpocmoTp razer -//-11- 8,0 8,0
2.8.6. | IIpocMoTp omyGIHKOBaHHBIX -I1-11 3,0 3,0
HCTOYHHKOB:
2.8.7. | IIpocMortp omuceii aen 1 3aronoBok 0,5 0,5
MAIIHMHOMHUCHBIX onucei
2.8.8. | IlpocMmoTp omuceit nest pyKOMMHUCHBIX -//-1/- 1,0 1,0
2.9. | PacumudpoBka u nepeBos TEKCTOB
HanMcaHHble CKoponuchio 16-17BB; 1 ctp 120,0 120,0
HanucaHHble cKoponuchio 18-198B;
96,0 96,0
2.10. | KoncynsTupoBaHHe HCCeaAOBaTENEH 1 31,0 37,0
110 BOMPOCaM COCTaBa U COACPIKaHUS | KOHCYJBTAL]
apXUBHBIX U OHOMHOTEYHBIX (POHIOB us 35
apXmBa, HCTOPHH MUH.yCTHO

tdoHnoobpasoBareneii
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2:11.

IpencraBnenue rpaxaaHam
Tpebyemoii HHPOPMALIMK HAa OCHOBE
Hay4HO-CIIPABOYHBIX H YYETHBIX
¢dopM 1 MaTepuanioB apxuBa (6e3
pPOCMOTpa)

1 3ampoc

332,0

622,60 -

2.12.

Hcnonnenne APXHUBHBIX CIIPaBOK
COLIMAJIbHO-IIPABOBOI'0 Xapakrepa

2:12.1

00 yuebe

1 mpukas

100,0

100,0

2.12.2

O6 oTYHCIICHHSIX B rOCCTpax

1 rox

100,0

100,0

2.123.

O HarpaxaeHUH BCeX BHJIOB, MPH
MIPOCMOTPE JOKYMEHTOB OPraHOB
BJIACTH

1 copaBka

305,0

305,0

O6 MMYLIECTBEHHBIX MPaBaX rpaXiaH
(peleHue, MOCTaHOBJIEHHE
aJIMMHHCTPALIUH, JOKYMEHTHI
HOTapHaJIbHBIX ACHCTBHM,
CBUETENBCTB O HACICIOBAHHUH,
JIOTOBOPA, 3aCTPOMKH, O BbIAEICHUH
3eMJIM, JUIUIOMHAs OLIEHOYHAs
BEIOMOCTb H JIp.)

1 cnpaBka

305,0

305,0

2.12.4.

Beinaua ny6Gnukara unu
nepeodopmiieHHe apXUBHOM CIIPaBKH
B3aM€H yTPaueHHOMH WU
MOBPEX/ICHHOH 110 BUHE 3asBUTEJIS

1 cnpaBka

100,00

100,00

2.125.

CocraBneHue OTPHLATEIBHOI'O
OTBETA I10 JOKYMEHTaM apXuBa

1 copaBka

74,0

74,0

CocraBiieHHe OTPHUIIATETBHOTO
oTBeTa 6e3 MPOCMOTpa apXMBHBIX
JIOKyMEHTOB (B CITy4ae OTCYTCTBHUS
JOKYMEHTOB Ha XpaHEHHE B apXMBE)

1 cripaBka

10,0

10,0

2.13.

Peructpauuonssiii c6op ¢
ucciefoBaTellel B YUTAJILHOM 3aJie

ITepBoe
TIOCELIeHHE

15,0

15,0

3.06ecneueHne COXpaHHOCTH JOKYMEHTOB

3.1,

Bripava-nogxiiaaka aen

1 meno

= JJIs1 3a11pOCOB ucciaegoBaresnei npy
BbIIa4€ CBEPX YCTaHOBHCHHOﬁ
HOPMbI;

~11-11

56,0

56,0

3.1.2.

- IPY CPOYHOM BbIIAYe JIEJT;

el

20,0

28,0

3. 1.3

VupexaeHueM BO BpeMEHHOE
NOJIb30BaHHUE (He OTHOCSIIUXCS K
0c000 1IeHHBIM) KOHCYJIbTallue
yctHO 35 muH. Y nmonmucTHO#M
MPOBEPKOM B Jienax

-11-11

21,0

30,0

Bnagensuam
uHbOpMaLMK
OecruiaTHO

3.2

JocpouHblii mpueM el Ha
rocxpaHeHHe:
3a nepuox: ot 1 roga no 5 ser,
ot 5 mo 10 net
ot 10 o 15 ner

1 meno
-//-/1-
-//-11-

46,0
116,0
174,0

46,0
116,0
174,0

IIpn
HEOOXOIMMOCTH
MHKPO(QUILMUPOB
aHud aen
pacLeHKH
YBEUYHBAIOTCS B

3p.

33

XpaHeHHe JOKYMEHTOB MOCTOSIHHOTO,
BPEMEHHOT'O CPOKOB XpaHEHUS
YYpEXKIESHUN OpraHu3alii
HErocyAapCTBEHHBIX (OopM
COOCTBEHHOCTH, YaCTHBIX JIHLL

1 neno

Ilena noroBopHas
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3.4.

[preM Ha XpaHEHHE JOKYMEHTOB,
JIMKBUIMPOBAHHBIX OpraHU3aLHii:
-yNpaBIeHYECKUX;
-I10 INYHOMY COCTAaBY;
-BPEMEHHOI'0 CPOKa XpaHEHUS,,
5 ner
CBBIIIE S5J€T

Hemno
-/1-11-
-/1-11-

115,0

115,0

4.Hay4Ho-TexHu4eckas 06paboTKa JOKYMEHTOB

yTIpaBJIeHYECKOM JOKYMEHTALMH

4.1.

KommnekcHas 1ieHa o6pabotku 1
JieJia YIpaBJIeHYECKOU
JOKYMEHTALHH, B TOM YHCJIe:

1 nemo

150,0

150,0

IpoBenenue SKCIEPTU3EI HAYYHOM U
MPaKTHYeCKO# IEHHOCTH
yIpaBJIeHYeCKOH JOKyMeHTaluu 6e3
MOJIUCTHOrO NPOCMOTPA;

1 neno

25D

4,0

4.1.2.

IpoBeneHue sKcHepTH3bI HAYHYHOH H
MPaKTH4eCKOH LIEeHHOCTH
yTpaBIeHYeCKOH JOKyMEHTaLMH C
TIOJIUCTHBIM TIPOCMOTPOM;

1 neno

11,0

19,0

4.1.3.

[IpoBeneHue SKCNepTU3bl HAYUYHOH U
MPaKTUYECKOM LICHHOCTH
yIpaBlieHYeCKOH JOKYMEHTALIMH C
TIOJIACTHBIM U 6€3 MOJIMCTHOrO
npocMoTpa

1 neno

4,0

7,0

4.14.

CocraBjieHH€ 3aroJoBKa Jel

3arosnoBoK

7,0

13,0

4.1.5.

®dopmupoBaHHE €T U3 POCCHINHU U
nepeopMHpPOBaHUE AT,

30,0

41,0

PepakTipoBaHHe 3aroloBKOB Aesia
yTNpaBJICHYECKOH JOKYMEHTALUH

3aroj0BoK

2,0

4,0

[Mopmmska ogHOroO Aena
YNpaBJIEHYECKOH JOKYMEHTaLMU

1 neno

7,0

14,0

Odopmnenne 0610XKKH AeIa WU
THTYJILHOTO JINCTA YNPaBJIeHYECKOH
JNOKYMEHTALMH IIPU OTCYTCTBUH
tunorpadckor 0610KKH

O060XkKa
nena

5,0

10,0

Cucremaru3zauus 1ei BHyTpH GOHIOB
YUpeXKIEeHHUH;

1 neno

1,0

LS

4.1.10.

BxneuBaHue THUTYJIbHBIX H
3aB€PHUTEJIbHBIX JIMCTOB o

1 neno

1,0

2,0

4.1.11.

CucTeMaTH3alIUs JINCTOB B JAecjiax,

1 geno

0,5

0,5

4.1.12

OGecIbUIMBaHHE I

1 neno

0,5

0,5

4.1.13.

I[TpocTaBneHne apxUBHOro LHKdpa Ha
00JIOKKY J1€J1 C IPOCTaHOBKOM
IITAaMIIOB;

1 neno

1,0

1)

4.1.14.

Hamnucanue spiblKoB;

SApnbik

p A

5,0

4.1.15.

@opMHpPOBaHUE CBI30K Jel,
HOUIEKALMX XPAHEHHIO;

1 meno

1,0

1,5

4.1.16

Pa3mMenieHre CBA30K M0 CTesUIaXam;

1 meno

0,2

0,5

4.1.17.

Cucrtemarusanus e, He
NOUIEXKAILMX XPAaHEHHUIO 110 TpyrIe;

1 neno

2,0

3,0

4.1.18

[MepemelueHue aen B mpolecce
YHOPSANOYEHHUs U3 CTPYKTYPHBIX
noJpa3ieNieHHH YUpexAeHUs B
pabo4yio KOMHATY,

1 meno

1,0

1,5

4.1.19.

CocraBneHue pyKOIUCHOH OMUCH U
rieyaTaHue; ’

3aroJioBoK

2,5

5,0
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4.1.20. | Ceepka mnociie HanieyaTaHUs OIHCEH 3aronoBok 1,0 2,0
Ha yIpaBJIeHYeCKYIO JOKYMEHTALIHIO;
4.1.21. | Hymepauus JHCTOB B Jeiax 1 neno 15,0 28,0
5.HayHo-TexHuueckas 06paboTKa TOKYMEHTALUH
5.1. KommnexcHas ueHa o6paborku 1 1 geno 150,0 150,0
JieJia 1o JJMYHOMY COCTaBy, B TOM
qucIIe:
5.1.1. | IlpoBeneHue sKCIEPTU3BI HAYYHOM 1 memno 1,0 2,0
LIEHHOCTH JIEJ 110 JINYHOMY COCTaBy
6€e3 MoNMUCTHOro MPOCMOTpa
JIOKYMEHTOB;
5.1.2. | IlpoBeneHue 3KCIIEPTH3BI HAYYHOM 1 meno 25 11,0
LEHHOCTH JieJ1 110 JIMYHOMY COCTaBY C
MOJTUCTHBIM TIPOCMOTPOM
JOKYMEHTOB;
5.1.3. | lIpoBenenue sxcepTH3bl HayYyHOM U | 1 meno 2,0 3,0
MPaKTHYeCKOM IEHHOCTH A 0
JIUYHOMY COCTaBY C TOJIUCTHBIM U 0e3
MOJIUCTHOTO MPOCMOTPa IOKYMEHTOB;
5.1.4. | OdopmiieHue 0OIOKKH Aena; O06J10KKa 5,0 9,5
5.1.5. | Hymeparus JUCTOB B €Je; Heno 15,0 28,0
5.1.6. | IlogmuBka fen rmo JUYHOMY coctaBy; | Jemo 7,0 14,0
5.1.7. | PepaktupoBaHHe 3arojIOBOK e, Heno 1,0 2,0
5.1.8. | CocraBieHue pyKONUCHBIX onuceld 1 | 3aroJioBok 25 5,0
rieyaTaHue;
5.1.9. | IlpocTtaHOBKa apXUBHbIX IpUQTOB Ha | [eno 1,0 1,5
00J10)KKe Jief1a ¢ MPOCTaBICHHEM
IITAMIIOB;
5.1.10. | Cucremaruzauus nen BHyTpu donpa | Ieno 1,0 L3
5.1.11. | ®opmMupoBaHUe CBA3OK JIElL, Jeno 1,0 1,6
HOJIEXKALIMX XPAHEHHIO;
5.1.12. | HanucaHue SpibpIKOB; Spnbik 2.3 5,0
5.1.13. | Csepka nocJie Hare4yaTaHus ONMUCEH 1,0 21
Ha JIMYHBIN COCTaB;
5.1.14. | Pa3melneHne CBA30K Ha CTeJlIaXax; b (N (0] 0,2 0,3
5.1.15. | Tlpuem-cnava men yupexxJeHUIO Heno 0,5 1,0
rocJie paboT Mo yHopAA0UECHHIO
JIOKYMEHTOB U JIeJT;
5.1.16. | Cucremaru3sanus e, He ’ Jeno 2,0 3,0
MOJUIEXKALIMX XPAHEHHIO IO FPYIaMm;
5.1.17. | TlepemeleHue et B mpoliiecce Heno 1,0 L5
YIOPSAAOYECHHUS U3 CTPYKTYPHBIX
MOJpa3AeiIeHU yUpexaeHus B
pabouyio KOMHATY
6. Hayuno-Texaudeckas 06paboTka JIMUHBIX A€
6.1. KomrinekcHas 1ieHa 06paboTku 1 neno 150,5 150,0
JIMYHOTO JieJia
6.1.1. | IlpoBeneHue sxcriepTu3bl HayuHoii U | lemno 6,0 .5
NPAaKTHYECKOW LIEHHOCTH JIMYHBIX e
C MOJIMCTHBIM MIPOCMOTPOM
JIOKYMEHTOB,
6.1.2. | OdopmieHne 06I0XKKH JIel, O6noxka 3,0 6,0
6.1.3. | Hymepauus JTHCTOB B Aejiax; Heno 4,0 8,0
6.1.4. | IlommmuBka JUYHBIX AT, Jeno 4,0 7,0
6.1.5. | PepakTupoBaHUe 3arojioBOK; Jeno 1,0 2,0
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6.1.6. | CocraBneHue pyKOMHMCHBIX Onkcedl © | 3arooBok 3,0 5,0
rieyaTaHue;
6.1.7. | IIpocraHoBKa apXUBHBIX WK(poB Ha | Jleno 1,0 1.5
00JI0KKaX Jielia ¢ MpOCTaBJICHUEM
IITaMIIOB;
6.1.8. | Cucremaruzaims aen BHyTpu doupa; | Jeno 1,0 1.5
6.1.9. | ®opmupoBaHHUe CBA3OK AEI, Jeno 1,0 1,5
HOIJIEXKAIIUX XPAHEHHIO;
6.1.10. | HanucaHue sSpJIbIKOB; Spinbik 2.5 5,0
6.1.11. | Cepka nocie Hare4yaTaHHs OIHCENH; 3aroJjioBok 1,0 2,0
3.1.12. | Pa3MelieHne CBA30K Ha CTeJIIaXax; Jleno 0,5 0,5
6.1.13. | Ilpuem- cnaua nen yupexxaeHuro Heno 0,5 1,0
nocje paboT 1Mo ynopsao4eHuIo
JOKYMEHTOB U JIeJI.
"7.0chopmiteHne onmceii 1 aKTOB
7.1. | OdopmieHue onuce Onuch 254,0 479,0
7.2, CocraBJieHHe TIepeyHs Ha ITepeuenn 496,0 684,0
BEZOMCTBEHHBIE JOKYMEHTBIL, aKThI WJIH aKT
WK CTIPAaBKY HA HEAOCTAIOLIHe
JOKYMEHTBI YUpeKICHHUH;
7.3. | CocraBneHue crniucKa cokpameHHelx | Cnmcok 63,0 120,0
CJIOB K OTHCAM; 06BeM 110
30 Haum.
7.4. | CocraBieHne BHyTpeHHeH OMUCH 3arosioBok 3,6 6,0
JOKYMEHTOB B JieJiax Ha
YNPaBIE€HYECKYIO JOKYMEHTALMIO;
CocraBneHue BHyTpPEHHEH Onucu 3aroyioBoK 2,0 3,0
JOKYMEHTOB B JieJiaX Ha 0opMIICHHE
JIUYHBIX JeIT; :
7.3, CocTaBlieHHe aKTOB Ha BhIENICHHE K | [1o3uuus 6,0 12,0
YHHYTOXKEHHIO JOKYMEHTOB H [IE]l, HE | aKTa
NOMJIEKALIMX XPAHEHHIO;
BecnnaTHO ocy1ecTBIAIOTCS:
1. 3allpOCBl  OpPraHoOB  TIOCYJapCTBEHHOM BJIACTH, MECTHOIO CaMOYIIpPaBJICHHUS,

N 1A

IPOKYPaTyphl, KOMHMCCHEH II0 peaGHIMTalMU JXEpTB IIOJNUTHYECKUX pempeccuii, obimecTsa
Kpacnoro Kpecra, apxuBHbIX yupexnenuit Poccuiickoii @eneparivu, YacTHBIX JIMI[, OTHOCSIIUXCS
K JIBTOTHBIM KaTErOpHSM I'pakaaH;

o0cmyX1BaHUE TOCETUTENICH B YATAJILHOM 3aJI€;

IpEeIOCTaBlIeHHe  JOKYMEHTOB  BO  BPEMEHHOE  II0JIb30BaHHE  OpraHU3alUAMHU
(bounoobpazoBaresiM;

OpraHU3aIlMOHHO-METOJUIECKOE PYKOBOJICTBO opraHu3anuen JIOKYMEHTOB B .
JIENONPOU3BOACTBE ¥ pabOoToif apXWBOB TOCYJApCTBEHHBIX YUYPEXICHHH, OpraHu3alui,

TIpEeANpHATHI — HCTOYHUKOB KOMIUIEKTOBaHHs (HOHIOB.
- 50% croumoctu Tapuda
MHBAJUIaM ¥ ydacTHUKaM Benukoit OtedecTBEHHOM BOHHBI
WHBaMAaM 1-2 rpymn
IO IIOTEpH KopMI;I:,J;I;Bﬁ\Ifa’E ,EIG'RHM/()I;I? HMEIOIIUM paboThl HA MOMEHT IIOJTy4YEHHS CIIPABKH.
L Yol

O.H. Cazanosa
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Hpunoxenue Ne 3

K aIMHHUCTPAaTHBHOMY PETJIaMEHTY HPeOCTaBIEHH] MYHHITUIIATBHOM
YCIIYTH IO BblIaye apXUBHBIX CIIPABOK, BHIIMCOK, KOTHUHA JOKYMEHTOB
Ot 08.10.2024r. Ne 2052

Biok-cxema
ITocnenoBaTebHOCTD aIMHHHCTPATUBHBIX JeHCTBHIA (Mpoleayp)
MY« MyHuuMnanbHeli apXuB BobCKOro MyHHLMNIATEHOTO paioHay
UCTIOJIHEHHS 3a[IPOCOB  MOCTYHMMBLINX
B MV «MyHuuunanbHelit apXuB BoibCkoro MyHHIMIIATBLHOTO palioHay

ITpuem, nepeuuHas o6paboTka U
PErucTpanus 3asBaeHHUs
(1 neHs)

IToarotoBka OTBETa Ha 3asABJIECHHE [TOAroTOBKa OTBETA HA 3asBJICHHE

(3 nusa)

(28 mueit)
!

PENOCTaBICHHE CIIPAaBOYHOW HMH(OpMALMHU Of
XOZle PACCMOTpPEHHS 3asIBJICHUSI

\ 4
Beinaya xonuii JOKYMEHTOB, BEIIIMCOK H3
JOKYMEHTOB, CIIPaBOK 110 JOKyMEHTaM
HaXOJAIMMCS Ha apXMBHOM XPaHEHHH,
YBEAOMIIEHHS O IEPEPETUCTPALIH
HENPO(QUIBHOTO 3a1poca, yBEIOMIICHHS O
BO3MOXXHOCTH MECTOHAX0XKIEHHUS
3anpaluuBaeMbIX JOKYMEHTOB,
MOTHBUPOBaHHOT'O OTKa3a B
NPEIOCTABICHNH MyHULIUIAIBHOM YCIIyTH
(1 nens)

0O.H.CazanoBa
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ITpunoxenne Ne 4

K agMuHHCTpaTHBHOMY perjiaMeHTy IpenoCTaBIeHUs
MYHHMIUIAIBHOM YCIIyT'H IO BBIIaue apXHUBHEIX
CIIPABOK, BBIIIUCOK, KOIHI JOKYMEHTOB

Ot 08.10.2024r. Ne 2052

Hupekropy MV «MyHununansHsli apxus BMP»
O.H. Caromesoit

oT
(bamuHio, MM, OTHECTBO MOJIHOCTBIO)

(B POAMTENBHOM NaziekKe)

TOZl POXKAEHHUS
3aperucTpUpoBaHHOTO(0lt)
IO aJpecy:

TeneoH COTOBBIH
JIOMaLHU I
nacnopt

e-mail

(npu HANTHYKK)
’ 3asgBieHue

Ipoury BeIIaTh cpasKy Guorpaduyeckoro xapakrepa o paGote, (o paGoTe, maromief mpaBo Ha
AOCPOYHOE HA3HAYCHHE IICHCHH), y4ebe B YUPEKIOCHHWH, OpraHusaud (HPEeINpPHATHN)

®.1.0. pabotauka (06y4aromerocs)

Haspanne opranusanuu (IpeAnpHATHS) H €0 NOJYHHEHHOCTh, HAMMEHOBAHHE CTPYKTYPHOTO
HozApa3JieeH s

Ilepuon paboTel, 00yUeHHS

I[OJ'I)KHOCTB, CIICINAJIBHOCTD

Co CcpokOoM HCIOJHEHHs M YCJIOBMAMH OIUIAaThI 3ampoca O3HaKOMJIeH M cornaceH. CornaceH Ha 06GpaGoOTKy
IEPCOHANLHBIX TAaHHBIX B COOTBETCTBMH C TpeboBaHUuAMU D3 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX.

Iloonuce

Jata npueMa 3asiBJICHUA naTta UCIOJHCHUA

IMpumeyanue: npu nqnyﬂqgnn14,ﬁ;§7§ér§> npu cebe NOKYMEHT, MOATBepXIalomuii Bame OTHOmEHWE K
57 Y e .
bCTBO O BCTYILIEHHH B HACJIEACTBO, IOFOBOP KYTUTH-TIPOAAXH)

NOCTaHOBJIEHHUIO (TTACTIOPT, nopg?}feﬁﬂoﬁb,ﬁfi@fé
S

i
£ :
PyxoBomurens {'e/lh

((/)

0O.H. CazaunoBa
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ITpunoxenue Ne 5

K aqMuHHCTpaTHBHOMY pETJIaMEHTY IPEeIOCTABICHHUS
MYHHUIMIIATBHOM YCIIyTH 110 BBIAaYe apXHBHBIX
CIIPaBOK, BBIIUCOK, KOIMH JOKYMEHTOB

Ot 08.10.2024r. Ne 2052

Hupexropy MY «MyHuuunanbHeii apxus BMP»
2 O.H. CaromreBoit

oT

(pamunuro, MMs1, OTYECTBO MOJHOCTBIO)

(B POAUTENBHOM MAZexKeE)

roJl pOXKAEHUS
3aperucTpUpOBaHHOro(0it)
TO ajpecy:

Tesie)OH COTOBBIH
JOMalIHUH
nacmopt

e-mail

(nmpu Haﬂuquuj

3asaBieHue

Ilpomry BBIZATE cCHpaBKy O pa3Mepe 3apabOTHOM IUIAaTBl B YUPEXKAECHHH, OPraHHU3alMU
(npennpuaTUn)

®.1.0. paboTHuka

Haspanue opranmsanyu (IpeINpHSATHSA) M €r0 INOAYMHEHHOCTb, HAaHMEHOBAHUE CTPYKTYPHOI'O
OJpa3IeIeHUs

3ampamuBaeMblid IEPUO MOTyUeHHs 3apab0THO#H IJIaThl

°

JIoIDKHOCTH

Co CpOKOM HCIOJHEHHsS M YCJOBHSAMH OIUIaThl 3alpoca O3HakoMJeH M cornaceH. CormaceH Ha o0paGoTKy
[EPCOHAJBHBIX JaHHBIX B COOTBETCTBUH ¢ TpeOoBaHMAMH @3 o1 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX).

IToonucwo

AaTa npueMa 3asaBJICHUA aaTa HCITOJTHCHUA

IMpumeuanue: mpu rxonytxegnq ik \}p I/I cebe IOKYMEHT, MOATBEpXkJAlOIUii Bame oTHOIIeHHE K
TIOCTaHOBJIEHHIO (TaclopT, IIOBepp op'fb/ CBUA m, ji}BO 0 BCTYILUIEHHMH B HACJIEACTBO, JOTOBOP KyILIH-TIPOJANH)

O.H. Ca3zanosa



ITpunoxenne Ne 6

K aqMHHHCTPaTHBHOMY perjiaMeHTy IpEeNOCTaBIeHASL
MYHHIMIIAIBHOR YCIIyTH 1O BbIIa4e apXHBHBIX
CIIPaBOK, BBINUCOK, KOMHU# JOKYMEHTOB

Or 08.10.2024r. Ne 2052

Hupexkropy MY «MyHHLMNANBHEINH apxus BMP»
O.H. CaromieBoii

oT

(bamumuIo, MM, OTHECTBO MOJHOCTHIO)

(B POZUTENBHOM MasiekKe)

roJ poXXAeHHsA
3aperucTpupoBaHHOTo(0it)
1o ajpecy:

Tene(oH COTOBBIN
* JIOMalIHUR
nacnopt

e-mail

(NpH HAIHYKK)

3asdBiieHUE
IIporry BeIIaTh KONUIO (ApXUBHYIO CIIPABKY) O

(HyXHO€ MOXYEPKHYTH)

l'ox (xpoHONIOrHYECKHE PaMKH) COOBITHS

Co CpoKOM MWCIOJNHEHMS M YCJIOBHAMH OIUIAaThl 3ampoca O3HaKoMJieH W coriaceH. CoryiaceH Ha 00paGoTKy
IEPCOHATLHBIX MaHHBIX B COOTBETCTBMH ¢ TpeboBaHMAMH D3 oT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY.

IToonuce

Jarta npuema 3asaBJICHUA JaTra UCIOJHECHUA
s 4»:.}\’\‘\\\7 3
e o LA SN s
Ipumeuanue: mpu nony@(mﬁf‘fﬁﬁ' < % ﬁpﬂ cebe MOKYMEHT, NOATBEPXAAOLIMA Balle OTHOLICHHE K
MMOCTAHOBJICHHUIO (HaCHOPT, HOBep/éig;éidéTL, CBI/II[eTéJLSCpr O BCTYIUICHUHU B HACJICIACTBO, JIOT OBOp Kyl'U'IPI‘HpOI[a)KI/I)
o & * )

O /
/,"‘ DYVILO TEYAL ,}
. /8§

./{U E.? 5‘&)«/:» L&
o |

PykoBopuTens  ampapatai|iiiii il

7Y

O.H. Ca3zanora




